LOI MO DAU

Phan mém Quan 1y cong trinh nuéc sach néng thon 1a cong cu gitp cho cac co
quan nha nude, don vi su nghiép cong lap, doanh nghiép quan Iy dugc day du, chi tiét
vé cac cong trinh ma cac don vi d6 dugc ban giao dé quan 1y.

Phan mém dugc chay hoan toan trén nén tang WEB, di liéu dugc quan 1y tap
trung. Ngudi dung c6 thé st dung & bat ky dau, bat ctr Iac nao chi can may tinh dugc
két ndi Internet.

Doi v6i cac don vi chi quankhi st dung Phan mém Quan 1y cong trinh nudc
sach nong thon s& tong hop thong ké dugc so liéu cong trinh cia tat ca cac don vi truc
thudc trong nganh hodc dia phuong (tir cp quan/ huyén, tinh/thanh dén pham vi toan
quéc)

Cudn tai liéu “Hwéng déin siv dung Phdan mém qudn Iy cong trinh nwéc sach
néng thdn” dugc bién soan nhim phuc vu cho cac co quan, td chure, don vi co trang bi
Phin mém Quan 1y cong trinh nudc sach nong thon cd thé st dung t6i wu nhat cac
chirc ning ma Phan mém cung cap
No6i dung cudn tai liéu bao gdm 3 phan chinh:

< Phan thir nhat: Giéi thiéu tong quan vé Phian mém

% Phan thi hai: Huong dan str dung danh cho can bd dugc giao nhi€ém vu nhap
dir liéu c6ng trinh vao Phin mém

< Phan thir ba: Huong dan str dung danh cho can bd duoc giao nhi€ém vu quan tri

Phan mém.

Khi bién soan cubn tai liéu ndy, chung t6i di c¢b ging cu thé hoa muc dich va
cach thie thuc hién d6i voi timg chirc ning dé ngudi sir dung c6 thé thuc hién duogc
ngay. Song dé dap tmg duoc yéu ciu thuc tién, phan mém thuong xuyén dugc ning
cap, cap nhat. Vi vay, ching t6i mong nhin dugc ¥ kién déng gop cua ngudi sir dung
dé cudn tai lidu ngay cang hoan thién va thiét thuc hon, phuc vu déc luc cho viéc thuc
hi¢n nhi€ém vu cua cac co quan, td chuc, don vi. Trong qué trinh thyc hién, néu co
vudng méc phat sinh can duogc hd tro, giai dap, cac co quan, t6 chirc, don vi vui long
lién hé:

Trung tim Khai thac dir liéu qudc gia vé TSNN va dich vu vé tai san — Cuc
Quan ly cong san — B¢ Tai chinh

- Dia chi: Try s¢ Bo Tai chinh, s0 28 Tran Hung Dao, quan Hoan Kiém,
thanh pho Ha Noi.

- Dién thoai: (04) 2220 2828 may 1¢: 8172 — 8173 — 8176 — 8177 — 8185

- Fax: (04) 2220 2859

- Email: cosodulieu-glcs-dpas@mof.gov.vn

- Website: http://taisancong.vn
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Phan thit nhit:

TONG QUAN VE PHAN MEM QUAN LY CONG TRINH NUOC SACH NONG

2.

THON

TONG QUAN VE PHAN MEM

Muc dich — Y nghia

Phan mém Quaén 1y cong trinh nuéc sach nong thon (sau ddy goi tat 1a Phan

mém) 1a tng dung vé dich vy tai chinh tryc tuyén duogc trién khai rong rdi cho

cac Bo, nganh, co quan, t6 chirc, doanh nghi¢p trong ca nudc nham thyuc hi¢n:

Quan ly thong tin hinh thanh cua tat ca cac loai hinh cong trinh: Cap nudc tur
chay, Cap nudc sir dung bom dong luc, Cap nudc bang cong nghé ho treo
Quan 1y cac thong tin bién dong tang/ giam nguyén gia cong trinh; thay doi
thdng tin cdng trinh; Ban giao cbng trinh; Giao khoan cdng trinh; cho thué
cong trinh; didu chuyén, chuyén nhuong, thanh 1y, ... ¢éng trinh thudc pham
vi quan 1y cua don vi

Theo ddi gia tri khau hao cong trinh

Tao lap, két xuat cac bao cao, bién ban ban giao cong trinh theo yéu cau
Tong hop dit lidu bao céo vé hé thong cong trinh theo timg cap bac don vi
quan ly: Bao cdo tong hop va chi tiét vé tinh hinh ting, giam, hién trang st
dung cong trinh; B&o cdo ké khai 1an dau vé cong trinh; K& khai x6a thong
tin vé& cong trinh; Danh muc céng trinh can xir 1y.

Céch thirc ding nhip/ ding xuit

= Pé dang nhdp vao Phin mém ngudi dung thuc hién theo cac bude sau:

=~ |
Buoc I. Truy cap trinh duyét Internet Explorer g hoac Firefox @ hoac

Google Chrome E

Buwéc 2: Nhap vao thanh Address dia chi Phan mém http://cnts.gov.vn . Giao
dién dang nhap hién thi nhu dudi day
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PHANIMEM QUAN LY
CONG TRINH NUGC SACH NONG THON

Pang nhap

——

Giao dién ding nhiap Phin mém
Buwéc 3: GO Tén diang nhdp va Mt khdu cua ngudi ding
Buwée 4: Lya chon Pon vi cap trén phi hop
Buwée 4: GB mé xac nhan gdm 5 sb bat ki phia dudi vao 6 Md xdc nhdn.
Buéc 5: GO phim Enter hodc nhip chudt vao nit Ping nhdip
Khi dang nhip thinh cong vao Phan mém, tiy thudc vao quyén truy cdp cula
nguoi st dung, hé théng s& hién thj man hinh 1am viéc caa Phian mém nhu sau
= PHAN MEM QUAN LY,
ﬁmzz CONG TRINH NUGC SQACH NONG THON

Hé thong Danh muc Nghiép vu quan Iy Tra ctru Bao cao hao mirng: Admin

Thanh pho Ha Noi: Trung tdm nwéc sach huyen Tir Liém

T

CHAO MUNG BAN BEN VOI

PHAN_MEM QUAN LY

Giao dién Phian mém sau khi diing nhap
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= Néu mudn ding xuét (thoat ra khoi hé thong) nguoi dung nhap chudt vao biéu
tuong Thoat (& Thoat (& Banner cita Phin mém hodc nit Poéng tai goc
trén cing bén phai ctra so trinh duyét.

3. Giao dién lam viéc ciia Phan mém

= (Cac chuc nang 16n cua Phan mém s€ dugc thé hién trén thanh menu ngang dé

thuén ti¢n cho nguoi dung thao tac.

Hé thong Danh muc Nghiépvuquanly  Tra ciru Bao cao

Menu ngang

=S4 lugng céac chire nang hién thi trén thanh menu s& phu thudc vao quyén ma
nguoi dung do duogc cép va loai hinh don vi ngudi st dung dang chon lam viéc.
= Cac nhom chirc ning 16n trong Phan mém:

o Danh muc: Cho phép thém méi, stra, x6a cac danh myuc dung chung
nhu: Danh muc don vi, Cong trinh nudc sach, Danh muc khac...

o He¢ théng: Phuc vu can bd quan tri cia don vi thém moi, stra, x6a tai
khoan nguoi ding, gan quyén cho ngudi dung, ghi lai cac thao tic cua
nguodi dung trén Phin mém, thiét 1ap cac thong sé dam bao cho Phin
mém vén hanh on dinh.

o Nghiép vu qudn ly: Phuc vy can b nghi€p vu tai don vi thém mdi, stua,
x6a thdng tin hinh thanh cong trinh; theo doi khau hao cong trinh; quan
Iy toan bo cac bién dong ting/ giam nguyén gia cong trinh, didu chuyén,
chuyén nhuong, thanh 1y cdng trinh; in bién ban ban giao cdng trinh theo
yéu cau.

o Tra ciru: Cho phép ngudi sir dung tim kiém nhanh chong cong trinh da
dugc dang ky théng tin trong CSDL Phan mém.

o B&o c4o: Cho phép ngudi st dung loc va két xuét cac bao céo tong hop,
chi tiét, cong khai cong trinh ctia don vi.

= MJi nhdm chirc ning 16n s& bao gdm cac chic ning nho duoc thé hién trén
menu trai
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Nghiép vu quan Iy

= Mhap s6 dw ban dau

* Tang mdi cdng trinh

# (Giao khoan cdng trinh

# Tang gidam nguyén gia
# Tang nguyén gid cdng trinh
* Giam nguyén gia cdng trinh

* Bao tri cdng trinh

= Thay déi thang tin

* Cho thué céng trinh

& Dé nghi xi¥ Iy

* (5iam cdng trinh

Menu trai

Hé théng

Danh muc Bao cao

Nghiép vu quan Iy | Tim kiém céng trinh ‘

Nghi€ép vu quan ly = Tra ciru Chao mirng: Admin

Thanh phé Ha Néi: Trung tm Mudc sach mdi truémg huyén Tir Liém

= Nhip sb du ban dau
= Tang méi cong trinh
# Giao khoan cdng trinh
# Tang giam nguyén gid
= Tang nguyén gid cdng trinh
= (Giam nguyén gid cdng trinh
# Bao tri cdng trinh

= Thay dbi thang tin

Bon vi quan ly, sir dung

Loai hinh cdng trinh
IM&Tén cdng trinh
Ngay sir dung - tir/dén

S6 chung tir

701001001 |[Trung tam Nirére sach méi trusng huyen Tir Liém |

| u |
| u |
ngay | |
—

Danh sach céng trinh

Sttt Ma céng trinh Tén cong trinh Loai hinh céng trinhiNgay sir dungBon vi quan ly, sir dung #
= Cho thué cdng trinh N .
Trung tdm nwéc sach Cép nwéc ban Trung tam Nute sach
= D nghi Xt If 1/ T01001001-3-36946 Nam‘-‘Théng Long Cﬁnpg nghé ho Hep | 1602201 moituenghuyen To 8 Oy
i Ligm
= Giam cdng trinh T — 3
i - - rung tam MNwoc sacl "
2 T01001001-2-38947 | Cong trinh nugc sach A | CoP WO€ S0 AUNG | 1009013 | mgi trwgng huyén Tir eqQ &
bom déng luc Ligm +
Céing trinh cdp nwée sach | Cp nwéc sl dung Trung tém Nwgc sach eq %
3| T01001001-2-38945 e R . 16/02/2012 | mdi trwdrng huyén Tir
huyén Tir Liém bom déng luc Liém +

Giao dién lam viéc ciia Phan mém
4. Lua chon don vi lam viéc

M&i ngudi dung trong Phan mém s& dugce ngudi quan tri phin quyén lam viéce tai 1
hodc 1 s6 don vi nhat dinh. Tirc 14 nguoi dung d6 chi duoc thao tac mot s chirc ning
nhat dinh d6i vai dir liéu cong trinh cta cac don vi ma ho duoc cip quyén.
Trong qua trinh thao tic cac chirc ning trong Phin mém, nguoi ding co thé thay doi
don vi lam viéc ciia minh

Buwéc I: Click chudt vao tén don vi tai goc trén cung bén phai dudi banner Phan

N

mém
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Hé thong Danh muc Nghiép vu quan Iy Tra ciru Bao cao Chao mirng: Admin

Cira s6 du6i day hién thi

Chon dorn vi stF dung »®

‘ 58 m3 hodc tén don v d& fim Kiém |[ Tim kiém ]

Stt Ma don vi Tén doen vi Chc_rnl
1 TO4 Thanh phd Ha Nai (]
2 TO1001 S& NAng nghiép va Phat trién néng thén (]
3 TO1001001 Trung tam Mudc sach mai trireng huyén Tir LiEm

4 | T01002 UBMND huyén Tir Ligm ]z
5 | T01002001 X& Trung Van (]
G TO1003 Doanh nghiép (]
7| TO2 Thanh phd Hai Phang (]
g | 703 Thanh phd Hé Chi Minh (]
a | T04 Thanh phd B4 Nang (]
10 | T05 Thanh phd Can The (]

I?' = | Sau || Cubis» 4
Buwde 2: Trén danh sach don vi hién thi click chudt vao nit chon mau xanh (bén
phai tén don vi trong bang)

¢
Ti £ £ . ) ; A e, ;o1 R A ~ v
L™ Néu sé lwong don vi quan ly nhiéu, nguoi sw dung co thé nhdp Ma hodc
Tén don vi vao o trong trén phan Tim kiém dé tim chinh xdc don vi

Buwoc 3: Bam Chon

5. Po6i mat khau

Chirc ning d6i mat khau cho phép ngudi ding trong Phan mém thyc hién di mat khau
dang nhap Phan mém thuong xuyén, nhim dam bao tinh bio mat va an toan dit liéu
Cac buéc doi mat khau:

Buwéc 1: Sau khi dang nhap vao Phan mém, bam chon vio tén nguoi dung trén banner

cua Phan mém

Chao mirng: Admin

Thanh phd Ha Néi: Trung tim Nwée sach mdi trutng huyén Tir Ligm

Giao dién d6i mat khau hién thi nhu dudi day:
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Thay d6i théng tin ca nhan x

Mhirng trieéng cé dau * 1a treéng bét buée phai nhap.

Tén dang nhap * |F~.dmin |

M4t khiu * | ...........................................................

Mhac lai mat khau *

Pién thoai |

Email |

|
|
Tén dy da * Admin |
|
|
Bon v ca:ptrén" |The‘|nh phlfu Ha Mai |

[ + Capnhat H @ Hiy bb J

A

Buwée 2: Nhap mat khiu méi tai truong thong tin Mat khau (Lwu y: Mat khau phai c6
t6i thiéu 6 ky tu)
Nguoi str dung ciing c6 thé thay doi lai cac thong tin c4 nhan khac nhu: Tén day du,
Dié¢n thoai, Email cua minh tai day
Buwéc 3: Bam Cap nhiat > Péng

6. Quy tic sinh ma don vi

Cay danh muc don vi

Tinh
Doanh nghiép Huyén S&ndngnghiép
UBND x3 BV s nghiép

cong lap

Ma don vi trong Phan mém duoc xay dung trén co sé ma don vi c6 quan h¢ voi
ngan sach nha nuéc (QHNS) duoc dong bd thuong xuyén tir Co so dit liéu Danh muc
dung chung nganh tai chinh.

Ma dwoc chia thanh cdc bdc.
a) Bdc 1 gom 03 ky tw: Puoc gan cb dinh trong danh muc code cua Phan mém,
ngudi str dung khong thay d6i duge. Ma nay ding dé quy dinh cho cac don vi 1a

B9, co quan trung wong va cac tinh, thanh phd truc thudc Trung wong.

b) Bdc 2 gom 06 ky tw, trong dé 03 ky tw dau la ma ciia don vi bic 1 va 03 ky tw
tiép theo la ma ciia don vi bdc 2 nhw Doanh nghié¢p; Huyén; S6 Nong nghiép
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) Bdc 3 gom 09 ky tu, trong dé 06 ky tw dau la ma ciia don vi bic 2 va 03 ky tw
tiép theo la ma ciia don vi bic 3 (Uy ban nhin din xi; Pon vi sw nghi¢p cong
Igp) dwoc gdn ting dan bdt diu tir 001 dén 990.
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Phan thi hai

HUONG DAN SU DUNG DANH CHO CAN BQ PUGC GIAO NHIEM VU
NHAP DU LIEU CONG TRINH VAO PHAN MEM

A. NHOM CHU'C NANG NGHIEP VU QUAN LY
| CHUC NANG “NHAP SO DU BAN PAU”

Chuc ning Nhdp s6 dw ban ddu dung dé nhap dit liéu dau ky cho cdng trinh phét sinh
dén thoi diém 31/12/2013 ciia don vi dang ky.
bé nhap dir li¢u, dau tién nguoi su dung phai lya chon don vi lam viéc 1a don vi
dang ky, sau d6 truy cap vao chirc ning Nghiép vu qudn 1y > Nhdp sé dw ban dau
1.1 Muc dich
Chuc ning Nhdp s6 dw ban ddu st dung dé nhap dang ky cho cong trinh duoc
giao, xdy dung va dua vao sir dung ma don vi c6 dén thoi diém 31/12/2013.
1.2 Céc buéc thwe hién nhap sé duw ban dau cho cong trinh

Buée 1: Truy cap vao chirc ning Nghigp vu qudn 1y > Nhdp sé dw ban dau trén
thanh menu ngang

Nahiép v

= Nhip s6 dw ban diu

: TAng mdi cdng trinh .
MNhan ban
= Ban giao cdng trinh

= Giao khodn céng trinh

ENELL A LMl Theo doi cong trinh da nhap

Théng tin cdng trinh

Bonvi quan Iy* |T[] 1001 ||Em

= Tang giam nguyén gia

= Bao tri cdng trinh

Giao dién nhap thong tin dang ky cong trinh ctia don vi hién thi nhu dudi day
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TENELL RS DR LU Theo dbi cong trinh d3 nhap

[Lu'u ][E.IEJéng ]

Hhan ban

Sao chép 56 lweng nhén ban III
Théng tin céng trinh
Bon vi quan 1j* |T01009001 || Trung tam nudc sach huyén Ti Ligm |

Ma/Tén cdng trinh* | || |

R

Loai hinh cdng trinh* | || |

Bia chi* | |
Tinh#hanh phé | Thanh ph& Ha Nai [=]
Quan/MHuyén | —Chon danh muc quén/huyén— |Z||
Halphuring | --Chon danh muc x&/phudng-- |Z||

Ly do tang* | Nhap s6 du ban dau [~ Ngay nhap * 31/12/2013
Mgay duwra vao s dung * 25/02/2010 Mam xdy dung
Dién tich

Dién tich it o Jm2 Dién tich san xdy dung* b Jm2

Céng sudt(m3/ngay dém)

Cong sudt thigt ké* D C6ng suat thuc t8* D

Nguyén gia Khau hao

Tong nguyén gi l:l (NE) Phurong phap khau hao* | Khdu hao theo duding théng El
Ngén séch o e Thoigiankhduhaer [0 |(nam)

Chuong trinh muc tiéu CI (VNE) T7 12 khéu hao* I:l (%)

Ngudn khac o Jone) Giéi tri con lai 0 Jomey

Hién trang hoat dong

) Bénviing © Trung binh ) Kém hiéu qua ©) Khéng hoat ddng
HO sor gidy tor

@ C6 hd so, gidy tir @) Khéng cé hd so, gidy tir

hiku 56
Bénbanbangiaess [ | mew[ ]

Ha so gidy tir khac

Théng tin khac

N poondpudcsachoin [ ] 18 nud ]

xuéttrong nam® (m3) Ty |& nwéc hao hut* (%)

Gia thanh nwéc sach binh |:| 3 Gia tiéu thu nwérc sach binh |:| 3

quan nam* (dong/m3) quan nam* (dong/ma3)

Tén ngwréri hodc bd phan truc |
tiép quan Iy

Théng tin khac
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Buwdce 2: Nhap cac thong tin ké khai cho cong trinh
Luu y:
- Cdc trwong cé dau (*) la bat budc phdi nhdp thong tin.

- Cdc truong cé nén mau vang la cdc truong khoéng dwoc phép sira thong tin

= Don vi quin Iy*: Phan mém hién thi tén don vi nguoi sir dung dang chon nhap
dir liéu cbng trinh

= Md céng trinh*: Phan mém s& ty dong sinh ma sau khi nguoi str dung cap nhat
day di thong tin cho cong trinh va badm Cap nhat

» Ky hi¢u: Nhap ky hi¢u cua cong trinh.
= Tén cong trinh*: Nhap tén thudng goi cua cong trinh

= Logi hinh céng trinh*: Dé phuc vu cho cong tac tong hop, phan tich, bao cdo
tinh hinh quan 1y, st dung cong trinh nudc sach ndng thon, trong Phin mém,

cong trinh dugc chia thanh cac loai sau:
- Cép nuwéc tw chdy

- Cép nuwéc sir dung bom dong luc

- Cdp nuwéc bang cong nghé ho treo

Dé chon loai hinh cong trinh: Nguoi str dung dat con tré chudt vao 6 trong thir
2, sau d6 st dung mili tén di xudng & trén ban phim. Sau d6 sir dung chudt hoic
miii tén 1én xudng dé chon tdi loai hinh phu hgp > Enter

= Dija chi*: Ghi rd dia chi s6 nha, dudng (phd) cta ctia cong trinh

= Tinh/thanh phé: Lya chon tinh/ thanh phd cho cong trinh trong danh sach
"  Qudn/Huyén: Lua chon quan/ huyén cho cdng trinh trong danh sach

»  Xd/phuwong: Lua chon xa/ phuong cho cong trinh trong danh sach

= Ly do ting*: Phan mém mic dinh 1a Nhdp sé duw ban diu;

= Ngay nhdp*: Phin mém mic dinh 13 ngay 31/12/2013.

= Ngay dwa vio sir dung*: Nhap thoi gian dua cong trinh vao st dung theo s6
sach (dinh dang: dd/mm/yyy). Vi du: 01/02/2009.

= Nim xdy dwng: Nhap nim bat dau thuc hién xay dung cong trinh.

= Di¢n tich dér*: Nhap tong dién tich dit ciia cong trinh theo hd so hodc do vé&
thuc té (don vi tinh: m?)

= Di¢n tich san xdy dwng*: Nhap tong dién tich san str dung ctia cong trinh theo
ho so hoidc do vé& thuc t& (don vi tinh: m?)
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= Cong sudt thiét ké*: Nhap cong suat thiét ké cua cong trinh dya theo hd so
hodc ban vé& thiét ké (don vi tinh: m*/ngiy dém)

= Céng sudt thwe t6*: Nhip cong suat thuc té cua cong trinh khi dua vao van
hanh (don vi tinh: m*/ngay dém).

» Nguyén gia (don vi tinh VND)

Téng nguyén gid: Phan mém sé& ty dong cong gdp tong nguyén gia cong trinh
sau khi ngudi dung n hap gid tri vao cac ngudn:

- Ngudn ngan sach
- Phan mém muc tiéu

- Ngudn khac
Luru y: chi nhp cac gia tri 1a SO vao 6 tréng, khong nhap kém cac ddu chim (.), ddu
phéy G)... Phan mém s& tu dong phan cach gia tri hang nghin, triéu, ty...

Vi du: Cong trinh c6 nguyén gia 12 9 ty VNB. Trong d6: Nguon ngan sach
la 8 ty VND, Ngudn khac 1a 1 tf VNP > nguoi st dung nhap vao Phan mém
nhu sau:

- Ngudn ngan sach: 8000000000

- Phan mém muc tiéu: 0

- Ngudn khac: 1000000000

»  Khdu hao: Phan mém mic dinh 13 tinh khiu hao cho cong trinh
o Phuong phdp khdu hao: Lya chon 1 trong 3 phuong phap tinh khéu hao cho
cong trinh
- Khau hao theo phuong phap dudng thing
- Khau hao theo phuong phap tong sb
- Khau hao theo phuong phap sé du giam dan
o Thoi gian khdu hao: Cin ¢ vao loai hinh céng trinh di chon & trén Phan
mém s& hién thi thoi gian tinh khdu hao ctia nha theo dung thong tu sb
54/2013/TT-BTC
o Ty I¢ khdu hao: Phin mém sé& tu dong tinh ti 1& khau hao cho cong trinh dwa
trén Thoi gian khiu hao
o Gid tri con lgi: Phin mém s& cin ctr vao nguyén gia va ty 16 khdu hao dé
tinh ra Gia tri con lai
» Hién trang hoat dong: Chon hi¢n trang hoat dong ctia cong trinh theo danh
muc ¢6 san ciia Phin mém (Bén viing, Trung binh, Kém hi¢u quéa, Khong hoat
dong)
= Ho so, gidy to:
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+ Trudng hop dit c6 hd so gidy t kém theo: tich chon vao 6 tréng Cé hd so,
gidy to

HG so gidy tor
® 6 hd so, gidy tiy Khéng cé hd so, gidy tr

hiku 56

H& so gidy tir khac

Nhap s vin ban va ngdy, thang cta tit ca cac hd so gidy to vé& cong trinh (néu co)
= Quyét dinh giao: Nhap sb quyét dinh giao lién quan t&i cong trinh duge giao

= Quyét dinh xdc ldp quyén sé hiru sé: Nhap s quyét dinh lién quan téi cong
trinh

= Bién ban ban giao: Nhip sb quyét dinh ban giao va ngay lién quan

= Ho so gidy to khdc: Nhap cac hd so gidy t& khac lién quan téi cong trinh
+ Trudong hop khong co hd so gidy  ui so gidy to
t0, nguoi st dung tich chon vao 6 checkbox Cé hb so, gidy ty ® Khéng cé hd so, gidy to
“Khong c6 hd so, gidy to”.
= Thoéng tin khac

Théng tin Khac

x¥uattrong nam® / )
Gid thanh nwéc sach binh I:l"ﬁ” ma) Gia tiéu thu nwéc sach binh anaima)
guan nam® \aongim.) quan nam- : (ddng/m3)

Tén ngwéi hoac bd phan truc

tigp quan Iy

Thang tin khac
&

- Khéi lwong nuée sach san xudt trong nam*: Nhip khdi lugng nude san
xudt trong nim cia cong trinh (don vi m®)

- Gid thanh nudc sach binh quan nam™: Nhip gia thanh nudce sach binh
quan nam, l1a gid tinh dang, tinh da cac chi phi hop 1y cua toan bo qua
trinh san xuét, phan phéi va tiéu thu nudc sach tai khu vuc nong thon
dugc co quan nha nudc c6 thim quyén chip thuan. (Pon vi dong/m®)

- 1y lé nuwoc hao hut*: Nhap ty 1€ nudc hao hut khi dua cong trinh vao su
dung thyc t& (Pon vi tinh: %)

- Gid tiéu thu nuoc sach binh qudn nam™*: Nhap gia tiéu thu nude sach, 1a
gid nude sach nguoi tiéu dung phai trd cho don vi quan ly cong trinh.

Gia tiéu thu nuéc sach do co quan nha nude co thim quyén quyét dinh
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theo quy dinh cua phap luat vé nguyén tic, phuong phap xac dinh gia
tiéu thu nudc sach tai khu vuc nong thon.

- Tén nguoi hodc bé phdn truc tiép quan ly: Nhap tén ngudi hodc bo
phan, phong ban truc tiép quan Iy

- Thong tin khac: Nhap nhiing thong tin khac lién quan téi cong trinh nude

sach

Buéc 3: Bam Luu dé luu lai thong tin vé cong trinh

Buwéc 4: Phan mém s& dua ra thong bao tao mdi cdng trinh thanh céng = chon

b

6ng. Man hinh hién thi thong tin cong trinh:

LUEVESEITESTN RS M| Theo dbi cong trinh d& nhap

Donviquanlj, sirdung  [T01001001 | |Trung tam Nuwéc sach méi truéng huyén Tir Liém |

Loai hinh céng trinh | || |

MaTén cdng trinh | || |

Mgay chirng tir - tidén | ||

S6 chirng tir

L Tirn kigm

=+ Thém mdi
St Ma cdng trinh Tén céna trinh Loai hinh cénag trinh  |Noay st dung Born vi strdung
. . Trung tam Mudc sach
1| T01001001-2-38947 g;ghgf'”h MUOE | Cap nuéctr chiy 17/02/2013 | méi trurirng huyén Tir BF
Y Liém =

>

>

Kich dup chudt vao bicu tuong Sira® dé xem va sira lai thong tin cong trinh
vira nhip > Chon Luu dé luu lai thong tin > Péng

DPé x6a thong tin cong trinh: ngudi st dung kich dup chudt vao biéu tugng
X6a® > Phin mém s& dua ra canh bao vé viéc x6a cong trinh = chon Tiép
tuc dé xac nhan thao tac x6a = Déng

Bam nat Thém méi dé nhap céng trinh khac cho don vi

CHUC NANG “TANG MOI CONG TRINH”

Chuc ning Nghiép vu quan 1y > Tiang méi cong trinh sir dung dé nhap thong tin
cdng trinh phat sinh tir ngdy 01/01/2014 vao Phin mém Phin mém

Cac buoc thuc hién:

Buvc 1. Truy cép vao chitc nang Nghiép vu qudn ly > Tang mdi cong trinh trén
thanh menu ngang

Buoe 2. Nhap cac thdng tin ké khai cho cng trinh.

Céch thirc ké khai thong tin cho cong trinh twong ty nhu huéng dan tai muc Nhdp s6

dw ban dau cho cong trinh

Luuy:

Trudng thong tin Ly do tang: Ngudi sur dung chon 1 trong cac 1y do sau
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- Pautu xay dung
- Duoc tiép nhan
- Nhan chuyén nhugng
- Khéc
Bude 3. Bam Luu
Budc 4. Bam Péng

111 CHUC NANG “IN THE TAI SAN”

Chtrc nang in thé tai san cho phép can bd nghi€p vu thuc hién in thé tai san theo
mau Ban hanh kém theo Thong tu sd 54/2013/TT-BTC ngay 04/05/2009 cua
B6 Tai chinh

Can bd nghi¢p vu co thé lya chon 1 trong 2 cach thirc in thé tai san:

Céch 1:

Buge 1. Truy cap vao chirc ning Nghi€p vu quan ly trén thanh menu

Burde 2. Tim kiém cdng trinh mudn thyc hién in thé

Tim kiém cong trinh

Bonvi quan Iy, st dung |T[]1E][]1 ||E]|:r'r1 vi sw nghiép cang lap

Laai hinh cdng trinh | ||

|
Mgay s0r dung - tir'den ngay | ||
|

IMaTén céng trinh

24 chirng tir

L Tirm kigrm

Nhap vao cac thong tin cdng trinh can tim kiém:

- Loai hinh cdng trinh: dé con tré chudt vao 6 trong thir 2 va chon loai hinh
cong trinh twong tmg trong danh sach loai hinh céng trinh Phan mém s6
xubng

- M4/ Tén cong trinh: Ngudi sir dung chi can nhap 1 hodc 1 vai chit s c6
trong M& cdng trinh hoic trong Tén cong trinh (Nén nhap tir 1-5 chit s6 cudi
trong M& cong trinh dé tim kiém chinh xac)

Vi du: Muén tim tdt cd nhitng trung tém nuée sach ma don vi qudn 1y, nguoi sie

dung chi can nhdp la “Trung tdm” hodc “Trung Tam nude sach” ...

- Ngay stt dung: Nhip vao khoang thoi gian st dung c6ng trinh (tir ngay
dd/mm/yyyy dén ngay dd/mm/yyyy)

- S6 chirng tir: Nhap 1 hodc 1 vai chit/ s6 c6 trong sb ching tir ctia c6ng trinh
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Bude 3. Bim Tim kiém. Phan mém hién thi danh sach cac cong trinh thoa
man dong thoi tat ca cac didu kién tim kiém ma nguoi dung da nhap
Vao

Luu y: Néu nguoi dung khong nhap vao diéu kién tim kiém nao thi Phin mém

s& hién thi danh sach toan bd cac cong trinh cua don vi dd dugce nhap vao co s

dir liéu

Truong hop cdng trinh ctia don vi ¢6 sb lugng 16n s& duoc chia theo timg phan

trang trén danh sach (10 cong trinh/ 1 trang). BAm vao sd trang hién thi duéi

cung danh sach dé xem thong tin cdng trinh trén trang d6

BEOEEED

# Nhdp s6 du ban dau Donvi quan If, siF dung ‘T[]1[]01001 ||Trung tam Muw¢c sach méi trréng huyén Tir Lidm ‘
= Tang méi céng trinh Loal hinh cang trnh \ I |
= Giao khodn cdng trinh METén cdng trinh ‘ || ‘
= Tang gidm nguyén gid Ngay siF dung - tidén ngay ‘ ||
= Bao tri cng trinh S8 enung tir I:I
+ Thay @i théng tin [T i
3 BT Stt Ma cdng trinh Tén céng trinh Loai hinh céng trinhNgay sir dungBon vi quan Iy, siF dung #
# (3iam cdng trinh

’ Trung tdm nurée sach Cdp nuréc bang 160202014 Trung tam Nuge sach =aq 3

1| TO1001001-3-38946 méi trrdng huyén Tir +

Mam Thang Long cng nghé hé treo Lism

Trung tdm Muwdc sach EJ Q§ @
2| TO10010071-2-38947 | CAng trinh nwdre sach A | Cp nuwdctw chay | 17/02/2013 | méi tredng huyén T +

Liém
. . 5 . Cép nuée sir Trung tAm Nuwdc sach
Cong trinh cap nuwec - P Am T @Jq |§
3| T010041004-2-38945 sach huyen Tir Ligm ;:IUL:lcng bom ddng 16/02/2012 Eg;ruong huyEn Tir +

Budc 4. Bé chon in thé cong trinh ndo trén danh sach, ngudi st dung kich dap
chudt vao biéu tuong chirc ning in thé =
Céach 2:

Burée 1. Truy cap vao chirc ning Nghiép vu qudn Iy > Nhip sé dw ban dau
(hoac Tang mdi cong trinh)

Buoc 2. Sang tab Theo déi cong trinh dd nhdp

Burde 3. Sau khi tim kiém chinh xac t&i cong trinh can in thé. Ngudi diung kich
dap chudt vao biéu tuong Siral.

Buodce 4. Kich vao nut “In the”

EVELL U E= LG Theo doi cong trinh d2 nhap

[OLLFU ][ﬁxéa [alnthé ] & In BB Ban giao ][wBéng ]

Théng tin cong trinh 4
Bonvi quan Iy TO1001001 rung tam Nwdc sach mbi trnedng huyén Tiv Lién

WM&Tén cong trinh* T01001001-2-389|Céng trinh nwwéc sach A |
Loai hinh cdng trinh* |1 ||Cép nwéc tur chay |
Dia chi* [HN1 |
Tinhihanh phé | Thanh phé Ha Nai M
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IV CHUC NANG “SAO CHEP CONG TRINH?”

» Chuc nang sao chép cong trinh cho phép ngudi st dung thuc hién sao chép
thong tin 1 cdng trinh thanh mdt hay nhidu ban ghi cdng trinh twong tu vao
Phan mém

= Hb tro ngudi str dung tiét kiém thoi gian va cong sirc nhap liéu

= Nguoi sir dung co thé lya chon 1 trong 2 cach thirc sao chép cdng trinh:

= Cach 1: Thue hién sao chép cong trinh trwéc khi cdp nhit sé dw ban diau/
ting mdi cong trinh
Budc 1. Truy cap vao chirc ning Nghiép vu qudn Iy > Nhip sé dw ban diu

(hodc Tang mai cdng trinh) trén thanh menu
Burge 2. Kich chudt vao 6 checkbox ¥/ Sao chép, sau d6 nhap vao s lugng
cong trinh muén sao chép vao 6 trong “Sé lwong nhin bin”
R 7| sa0 chép S6 Irong nhan ban
Luuy:
- Pé sao chép dugc thong tin céng trinh theo cach ndy, ngudi sir dung can
tich chon vao 6 checkbox ' Sao chép trudc khi badm nut Leu thong tin
s6 du ban dau/ ting mgi cong trinh
= Cach 2: thue hién sao chép cong trinh sau khi hoan thanh Nhdp sé dw ban
ddu/ Ting mdi cong trinh
Budc 1. Truy cap vao chirc ning Nghiép vu quéin Iy > Nhip sé dw ban diu
(hodc Tang mdi cdng trinh) trén thanh menu

Burde 2. Chon tab chirc ning Theo ddi ¢6ng trinh di nhap. Phan mém hién thi
danh sach toan b cac cong trinh da nhap vao trudc do6 cua don vi
(Luu ¥: st dung chirc nang tim kiém cta Phin mém dé tim chinh xé4c
cdng trinh mudn sao chép)
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UIETVELGNES TR G LM Theo doi cong trinh da nhap

Bonviquan IV, sir dung |T[]1[][]1 ||E]0"I"I vi s nghiép cang lap |

Laoai hinh céng trinh | || |

IM&én céng trinh | || |

Mgay ching tir - tir'dén | ||

S Tirn kiEm

Danh sach cong trinh + Thém mdi

Sttt WM& cdng trinh Tén céng trinh Loai hinh céng trinh  |Noay swr dung Born vi siF dung

Cap nurdre 50 dung bom

dang e 10/02/2012

1| TO1001-102-38877 | Mha may nwdc sach A

Bonvi su nghiép cng | |5 H
lap =

Tram bom sach nuwoc

2| T01001-101-38885 sho Cap nuérc tur chay 10/02/2012

IE;gnwSL_rm_:lhién cong E.

Burde 3. Dé chon sao chép cong trinh nao trén danh sach, ngudi str dung kich
dap chudt vao biéu tugng chirc ning Sao chép &

Burde 4. Phan mém hién thi cac truong théng tin da ké khai trude dé cua cong
trinh. Nguoi sir dung 6 thé stra lai cac thong tin can thiét trén form

Bude 5. BAm Luu

Budc 6. Bam Déng.

V CHUC NANG “BAN GIAO CONG TRINH”

*  Chirc nang ban giao cong trinh cho phép nguodi st dung thuc hién ké khai va in
bién ban ban giao theo mau Ban hanh kém theo Thong tu s6 54/2013/TT-BTC
ngay 04/05/20013cua B Tai chinh

= Pé in bién ban ban giao, ngudi dung thuc hién cac bude sau day:

Buwée 1. Truy cip vao chic ning Nghiép vu qudn Iy > Nhip sé dw ban diu
(hoac Tang mdai cong trinh)

Buwéc 2. Sang tab Theo doi céng trinh dd nhdp, St dung chic ning tim kiém
nhanh dé tim kiém t&i cong trinh can in bién ban ban giao. Sau d6 kich dap nut
Sira¥
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Tang mdi cong trinh |ERUEEHEGGEGLT T ERTLET

Thong tin céng trinh
Bonvi quan Iv*

MaTén céng trinh*

[ﬂLu'u ][ﬁ)(éa ][ & Inthé [alnElBEl‘angiao ]

701001001 | [Trung tam Nuc sach méi trrémg huyén Tir Ligm

T01001001-3-389]|Trung tam nuéc sach Nam Thang Long

Loai hinh cdng trinh* |3 ||C§p nwérc bing céng nghé hé treo |

Bia chi Thn 1 |

TinhAhanh pho [ Thanh phé Ha N v]

QuaAn/Huyén |—Chun danh muc quan/huyén-- v |

X&lphutrng | --Chon danh muc x&/phuwdng-- v |

Ly do tang* | Béu tir xay dung v |

Ngay nhap * [60212014 | N&m xéy dung o4 ]
Buoc 3. Kich chudt vao “In BB Ban giao”

LT N ELEG L UR | Ban giao cong trinh |

Théng tin béan giao

S0 bién ban*
56 quyét dinh®

Bion vi nhan®

0008

T01001001

MNgay ban giao*®

19/02f2014

”Trung tdm Mwérc sach méi trwdrng huyén Tiv LiEm |

Mgay quyét dinh®

Dia diém giac nhin | |

Héi dong ban giac

Thanh vien hor dong

== Thérm i

hirc v i tri Quan tri

Céng trinh ban giao

Danh sach cong trinh == Thém mai
Stt [Ma cdng trinh Tén cong trinh Ky higu céng trinh Quan tri
1 [ TO1001001-3-38946 Trung tdm nw&c sach Mam Thang Long @

¥ kién cac bén

Bén giao

Bén nhan

Buwoc 4.

Nhép cac thong tin

S6 quyét dinh*: Ngudi ding khong nhap ma Phin mém sé& ty dong sinh
ra 1 s khi nguoi dung thém méi 1 bién ban ban giao

Ngay ban giao*: Nhip ngay ban giao cong trinh (DPinh dang
dd/mm/yyyy)

S6 quyét dinh*: Nhip sb quyét dinh lién quan t6i viéc ban giao cong
trinh

Ngay quyét dinh™: Nhap ngay quyét dinh (dinh dang dd/mm/yyyy)
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= Don vi nhign*: Kich chuot vao 6 trong thir 2 va su dung miii tén di
xudng. Dung chudt hay mili tén 1én xudng dé chon don vi nhan ban giao

»  Dija diém giao nhdn: Nhap dia chi giao nhan cong trinh

= Hgi dong ban giao:

Kich vao nlt Thém m¢i EMEEMER cira s6 hién thi nhu sau:

Thém thanh vién hdi dong ®

MhiFng trirérng co dau * 1a triréeng bat budc phai nhiap.

Hovatén® || |

Chircwy * | |

Bai dién * | Bai dién bén giao v |

[« Cap nhét ][EHﬂlybﬁ ]

- Ho va tén*: Nhap ho tén thanh vién hoi dong
- Chirc vu*: Nhap chuc vu cua thanh vién
- Dai di¢n*: Chon trong danh sach gém: Dai dién bén giao; Pai di¢n
bén nhan; Pai di¢n don vi lién quan;
= Bim Cép nhit

Héi dbng ban giao

Thanh vien hoi dong

+ Them mai
SttHo tén Chirc vu Vi tri Quan tri
1 | Nguyn Wan Huy Gidm dbc trung tam Bai dién b&n nhin E

Ngudi dung tiép tuc thém thanh vién hoi déng bang cach lip lai
nhirng budc nhu trén
= Cong trinh ban giao

Kich vao nit Thém m¢i EEEEER cira s6 hién thi nhu sau:

G m3 hodctén cdng trinh Gé fim kiém ‘[ Tim kiém ]

Sttt Ma cdng trinh Tén cdng 1r‘|r& Loai cdng trinh Bon vi stp dung

1 T01001001-3- | Trung tAm nuwdc sach Nam Cap nuérc bang cing Trung tam Mudc sach mai trrirng
38946 Thang Lang nghé hi treo huyén Tir Liém
T01001001-2- - . . : e Trung tam Mudc sach mdi triedng

2 35047 Cong trinh nuwoc sach A Cap nuwérc b chay huyén Tir Li&m

5 T01001001-2- Céngtrinh cAp nudc sach Cdp nuwérc sir dung bom | Trung tim Muéc sach méi truéng
38945 huyén Tir Liém ddng luc huyén Tir Liém

Phan mém hién thi danh sach toan bd cac cong trinh da nhdp vao trude do cua
don vi
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Truong hop cong trinh ciia don vi ¢6 sb lugng 16n s& duoc chia theo timg phan
trang trén danh sach (10 cong trinh/ 1 trang). Bam vao sb trang hién thi dudi
cing danh siach dé xem thong tin coéng trinh trén trang do
(4] (=]Le]
Ngudi str dung chi can nhap 1 hodc 1 vai chit s6 c6 trong Ma cong trinh hodc
trong Tén cong trinh > bam Tim kiém, Phin mém s& tra ra danh sach két qua
cong trinh thoa man
(Nén nhap tir 1-5 chit s6 cudi trong M3 cong trinh dé tim kiém chinh xac)
Vi du: Muén tim tdt cd nhitng trung tém nwée sach ma don vi quan 1y, nguoi sie
dung chi can nhdp la “Trung tam” hodc “Trung Tam nuwéc sach” ...
Kich dtip chudt vao ma cong trinh mudn in bién ban ban giao.

Luwu y: st dung chirc nang tim kiém ctia Phan mém dé tim chinh xac cong trinh

muon ban giao.

Cang trinh ban giao

Danh sach cong trink =+ Them mai
Stt Ma cong trinh Tén cong trinh Ky hiéu cdng trinh Quan tri
1 | TO1001001-3-38946 Trung tam nwdc sach Mam Thang Lang @
2 | T01001001-2-38947 Zdng trinh nwdc sach A @

Y kién cac bén: Nhip y kién Bén giao va Bén nhdn
Bam Luwru. Phin mém sé& c6 thong bao Tao mdi bién ban thanh cong

A
Theo ddi ban giao céng trinh  |EELLELESG DGR

Ngay 13p - tiridén | 31122014 |
Don vi sir dung T01001001  |[Trung tam Mucc sach méi trreng huyén Tir Ligm |

Loai hinh cdng trinh | || |

MATén cdng trinh | || |

Tirn Kigm

Danh sach tai san = Thém maf
Stt| Sobiénban | Noaylap | SO quyétdinh Bon vi nhén ban giao Quan tri
1 | 0008 15/02/2014 | 001 Trung tam Muréec sach mai tréeng huyén Tir Ligm @
2 | 0009 19/02/2014 | 23234 Trung tAm Murdec sach mai truéeng huyén Tir Ligm @

Kich nat Siwa® dé xem lai thong tin ctia bién ban va tién hanh In bién bdn
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Theo doi ban giao cong trinh  |EELEG G DR |

VI

Nghiép vu quan I§ ‘ Tlleo dbi giao khoan cong trinh | ANENES TR T

[»Sau ][ w1 Cudi ][aLu-u ][ @ Xoa [alnbiénbén ] ¢ Bidng ]

Théng tin ban giao

S0 bién ban® 0008 Mgay ban giac® 15610212014
S8 guyét dinh® 001 Mgay quyét dinh* 10/02/2014

Bon vi nhan® |TU1[]U1UU1 ||Trung tdm Mwdére sach mai trwding huyén Tir Ligm |

Bia diém giao nhan |hanui |

Héi dbéng ban giao

Thanh vién hoi dong + Them mai
5 IHt_)tén hirc v i tri Quan tri
|1|1 ‘1 ‘Baidiénbéngiao ‘ B |

CHU'C NANG “GIAO KHOAN CONG TRINH?”

Churc ning giao khoan cong trinh duge st dung trong trudng hop don vi can
khai b&o théng tin vé viéc quyét dinh giao khoan toan bo hodc mét sd cong viee
cua qua trinh van hanh, khai thdc cong trinh cho td chirc, don vi, ca nhan khac
cho phu hop.

Thém méi bién dong giao khoan cong trinh

Buoe 1. Truy cap vao chirc nang Nghi€p vu quan ly > Giao khoan cong trinh
trén thanh menu

= Nhap s0 du ban dau Bonvi quan Iy, sk dung |T01001001 HTrung tam Mwde sach mdi trudng huyén Tiv Ligm |
= Tang méi cdng trinh Loai hinh céng trinh | H |
= Giao khoan cfng trinh M&TEn céng trinh | H |
= TAng gidm nguyén gid Ngay sir dung - tiWdén | H
= Bao tri cdng trinh 50 chiing tir l:l
= Thay ddithéng tin
= Cho thué cdng trinh -
R Danh sach cong trinh =+ Thém mdf
= D& nghi xi¥ I
o Stt| MA cong trinh Tén cong trinh Loahmhicong Ngay sir dung Bon vi quan Iy, stF dung
= Giam cdng trinh trinh

Bude 2. Bim Thém m¢éi BMEEER Cua s6 hién thi nhu sau day:

G m3 hoac tén cing trinh & tim kidm ‘[ Tim kiém ]

Sttt Ma cdng trinh Tén cing 1r‘|r& Loai cdng trinh Bon vi stk dung

1 T0O1001001-3- | Trung tdm nwéc sach Mam CAp nuée bang cong Trung tam Muwdc sach mai trudng
38046 Thang Long nghé hi treo huyén Tir Ligm
T01001001-2- - - - : oz Trung tam MNuwdc sach mdi trudng

2 33047 Cong trinh nuwoc sach A Cap nuworc b chay huyén Tir Liém

5 T01001001-2- | CAng trinh cap nwée sach Cap nuée siF dung boem | Trung tAm Nudre sach mai triremg
38945 huyén Tir Ligm ddng Iuc huyén Tir Ligm
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Phan mém hién thi danh sach toan bd cac cong trinh d nhap vao trudc d6 cia
don vi
Truong hop cong trinh ctia don vi ¢6 s6 lugng 16n s& dugc chia theo ting phan
trang trén danh sach (10 cong trinh/ 1 trang). BAm vao sd trang hién thi duéi
cing danh sach dé xem thong tin coéng trinh trén trang do
BEOEEE0
Ngudi sir dung chi can nhap 1 hodc 1 vai chit s6 co trong M cong trinh hodc
trong Tén céng trinh = bam Tim Kkiém, Phin mém s& tra ra danh sach két qua
cong trinh thoa man
Vi du: Mudn tim tt ca nhitng trung tam nuwée sach ma don vi quan 1y, nguoi sir
dung chi can nhdp la “Trung tam” hodc “Trung Tam nuéc sach” ...
Bude 3. Kich dp chudt vao mi cong trinh mudn giao khoan.
Luu y: st dung chirc ning tim kiém ctia Phin mém dé tim chinh x4c cong trinh
mudn giao khoan.
Budc 4. Nhap cac thong tin lién quan t6i viéc giao khoan cong trinh.
Céc trudng thong tin c6 nén mau vang ngudi sir dung khong duge quyén sira
Ngudi str dung chi duge quyén sira cac truong thong tin nén mau tring

L GEN LG G L | Giao khoan cong trinh

o (omr

Thong tin tai san

Bion vi quan Iy, siF dung |Trung tdm Nwéc sach mai trréng huyén Tir Ligm |
M3 céng trinh T01001001-3-359

Tén cing trinh |Trung tdm nwdrc sach Nam Thang Long |
Loai hinh céng trinh |Céip nwérc bang cing nghé hd treo |

Thang tin giao khoan

Giao khodn tir ngay* 18/02/2014 Bén ngay 18/02/2014
Bon vinhan® | Chaon dorn vi khai thac r |

Mai dung thurc hién giao
khoan

Bion gia giao khoanthang * I:I VNE)
Thu tir giao khodn * I:I (WMNE) Chi phi giao khoan* I:l =y

Dién gidi

Van hanh Bao tri Thu tién nurdc Khac

— Nhéap s6 hop dong giao khoan cong trinh tai truong Hep dong so (bat
bugc). VD: 166/HDGK-NSHTL

— Nhép thoi gian giao khoén cong trinh (bat budc) theo dinh dang ngay thang
dd/mm/yyyy. VD: Hop dong giao khoan cong trinh tir ngay 01/02/2014 dén
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ngdy 31/05/2014 - nhap vao Phin mém 2 gia tri: 01/02/2014 va
31/05/2014.

Lua chon Pon vi nhdn cong trinh trong danh sdch Pon vi khai thac.

No6i dung thuc hién giao khoan: Chon 1 hodc 1 sb nodi dung ma Phan mém
dua ra: Van hanh, Bao tri, Thu tién nude, Khac

Nhap Pon gid giao khoan/thdng (don vi: VND). VD: don vi A cho cong
trinh A theo don gia 50.000.000 VND/ thang = nhip vao Phin mém:
50000000.

Nhap s6 tién Thu tir giao khoan (don vi: VND). VD: don vi A giao khoan
cong trinh A trong 3 thang véi tong sb tién thu duoc 13 150.000.000 VND
- nhédp vao Phin mém: 150000000.

Nhap s6 tién Chi phi giao khoan

Nhap s6 ching tir/ hoa don vé viéc giao khoan cong trinh tai trudng Sé
chikng tir/ héa don (bit budc).

Nhép ngay thang nim ghi trén ching tir/ hda don vé viéc giao khoan cong
trinh tai trudng Ngdy chiing tir/ héa don (bit budc)

Nhap Dién gidi vé viéc cho thué cong trinh (néu can).

Pham mém cung cap chic ning sao chép, nham hd tro ngudi dung trong

truomg hop 1 cong trinh mudn giao khoan cho nhiéu don vi.

Buédc 5. Bam Luu = Pong

8. Sira bién ddng bao tri cong trinh

Truy cap vao chirc nang Nghiép vu qudn ly > Bdo tri cong trinh trén thanh
menu.
Trén danh sach bién dong bao tri cong trinh: dé sira bién dong bao tri cho

cong trinh nao, ngudi st dung bam chon chudt vao biéu tuong Swa =

9. Xéa bién dong bao tri cong trinh

Truy cap vao chirc nang Nghiép vu qudn ly > Bdo tri cong trinh trén thanh
menu.
Trén danh sach bién dong bao tri cong trinh: dé xda bién dong bao tri cho

cong trinh ndo, ngudi sir dung bam chon chudt vao biéu tuong Xoa B
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Vi

1.

I CHUC NANG “TANG GIAM NGUYEN GIA”

Churc ning Tang giam nguyén gia dugc st dung trong trudng hop don vi mudn
khai bao cac thong tin bién dong 1am ting hodc giam nguyén gia ban dau cua
cong trinh, gom:

- Tang nguyén gia cong trinh

- (Gidm nguyén gia cong trinh

Tang nguyén gia cong trinh

1.1 Thém méi bién dong ting nguyén gia cong trinh:

Buoc 1. Truy cap vao chirc nang Nghiép vu qudn ly > Tang giam nguyén gid
> Tang nguyén gid cong trinh trén thanh menu

Bude 2. BAm Thém m¢i BEEEN Cira s6 hién thi nhu sau day:

)

I 36 m3 hoactén céng trinh dé tim kiém | || Tim kiém J

Sttt Ma cdnag trinh Tén cdng tr‘lr& Loai cdng trinh Bon vi str dung

9

TO1001004-3- | Trung tdm nw&c sach Nam Cap nuéc bang cing Trung tdm Muw&c sach mai trrdng
28946 Thang Lang nghé ho treo huyén Tir Liém

T01001001-2- Trung tam Mwéc sach mdi tririrng

18947 Cang trinh nwac sach A Cap nwéc tur chay payEan i Liem
T010010049-2- | CAng trinh cip nuwéc sach Cap nwéc st dung bom | Trung tdm Nude sach mai trudng
38945 huyén Tl Liém déng luc huyén Tl Liém

Phan mém hién thi danh sach toan bd cac cdng trinh da nhap vao trude d6 cua
don vi
Trudng hop cong trinh cta don vi c6 s6 luong 10n s& duoc chia theo ting phan
trang trén danh sach (10 cong trinh/ 1 trang). BAm vao so trang hién thi dudi
cing danh sach dé xem théng tin cbng trinh trén trang d6
BEEEEED
Bude 3. Kich dup chudt vao mi cong trinh mudn khai bao bién dong ting
nguyén gié.
Luu y: st dung chirc ning tim kiém ctia Phin mém dé tim chinh xac cong
trinh mudn khai bao tang nguyén gia:
Ngudi str dung chi can nhap 1 hodc 1 vai chit s6 co trong Ma cdng trinh hoic
trong Tén cong trinh > bim Tim kiém, Phin mém s& tra ra danh sach két qua
cong trinh thoa man
Vi du: Vi du: Muén tim tat ca nhitng trung tam nuwéc sach ma don vi quan Iy,
nguoi s dung chi can nhdp la “Trung tdm” hodc “Trung Tam nuéc sach” ...

Burde 4. Nhap cac thong tin bién dong ting nguyén gia cong trinh:
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Theo doi tang nguyén gia |EEELLLGELE]

Théng tin cdng trinh

Bonvi quan Iy, st dung
M3 céng trinh

Tén céng trinh

Loai hinh céng trinh
Thang tin ting

36 chiing tirhda don
Dién gidi

Mgay duwra vao siFdung *
Ly do tang*

NG trirdec Khi tdng

GTCL trwedec khi tdng

Gia tri tdng

(@1 |[© ooms |

|Trung tdm nudc sach huyén Ti LiEm |

T01009001-3-385

|Trung t&m nudc sach Nam Théng Long |

|Ca'p nidc bang ciing nghé hd treo |

Magay chirng tivhda don

[ 1] L

| =

Mguyén gia/Khau hao/Hao mén

Mguyén gia sau khi ting

Tdng gia tri ting
Mgan sach Gia tri con lai sau khi ting
Churong trinh muc tiéu Thixi gian khau hao con lai

Mgudn khac

Dién tich sau khi ting

E—
ET—

Dién tich x4y dung

Dién tich san xdy dung

Céng suatim3ingay dém)

Céng suat thit ké* Céng sust thuc t8*

Hién trang st dung

@ Bén vitng @ Trung binh ) Kém hidu qua

Thong tin Khac
Khdi lrong nudc sach san

xudttrong nam® Ty & nuére hao hut*

Gia tiéu thu nuwdc sach binh
quan nam*

Gia thanh nuwdc sach binh
quan nam*

2.000.000.000 (VMNE)

(nam)

@) Khéng hoat déng

Tén nguwiri hodc bd phan truc
tigp quan Iy

Théng tin khac

Cha y: Céc truong c6 dau (*) la bdt budc phai nhdp théng tin.

- 86 chitng ti/héa don: Nhap s6 chiung tir, hoa don lién quan dén ting

nguyén gia cong trinh

- Ngay chirng tiw/hoa don: Nhap ngay thang ndm ghi trén ching tir, héa don

lién quan dén viéc tang nguyén gia cong trinh
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Dién gidgi: Nhap cac ghi chi can thiét khic cho viéc tang nguyén gia cong

trinh

- Ngay dwa vao sw dung*: Nhap ngay, thang, ndm hoan thanh viéc tang
nguyén gid céng trinh va dua vao sur dung theo dinh dang dd/mm/yyy. Vi
du: 20/02/2014.

- Ly do tiang: Chon 1 trong cic Iy do ma Phan mém dua ra: Nang cap, mo
rong, Panh gia lai nguyén gia

- Nguyén gid trudc khi ting *: Phan mém s& hién thi Tong nguyén gia cia
cong trinh cho téi trudc thoi diém ting nguyén gia cong trinh (don vi tinh:
VND)

- Gid tri con lgi trwe khi ting *: Phin mém s& ty dong tinh ra Gia tri con lai
ciia cong trinh tinh dén Ngay dua vao sir dung sau khi hoan thanh ting
nguyén gia ma nguoi st dung vira nhap vao (don vi tinh: VND)

- Téng gid tri tang *: Phan mém s& tu dong cong gdp tong gia tri nang cip

sau khi ngudi dung nhp gia tri vao cac ngudn:
o Nguon ngdn sdch
o Phdan mém muc tiéu
o Nguoén khac
(Pon vi tinh: VND).

Luu y: chi nhap cac gia tri 1a SO vao 6 tréng, khong nhap kém cac dau cham

(.), dau phay (,)... Phin mém s& tu dong phan cach gia tri hang nghin, triéu,

ty...

Vi du: Cong trinh Trung tAm nudc sach Nam Thang Long c¢é chi phi nang
cap 1a 3 ty VND. Trong d6: Ngudn ngan sach 1a 2 t§ VNP, Ngudn khac 1a 1 ty
VNP - nguoi sir dung nhap vao Phan mém nhu sau:

- Nguon ngan sach: 2000000000

- Phan mém muc tiéu: 0

- Nguon khac: 1000000000

Nguyén gid sau khi ting *: Phin mém s& tu dong cong gdp Nguyén gia
trude khi ting va Tong gia tri tang cdng trinh (don vi tinh: VND)

Vi du: Cong trinh ¢6 Nguyén gia trudc khi tang 1a 8.000.000.000 VND

Téng gid tri ndng cdp tir cic nguén la 3.000.000.000 VNP = Phdan mém sé

hién thi Nguyén gia sau khi nang cdp la 11.000.000.000 VND
- Gid tri con lgi sau khi ting: khong nhap dir liéu. Phan mém sé& ty dong

cong gop Gia tri con lai trude khi ting va Tong gia tri ting cong trinh (don

vi tinh: VND)
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86 ky khdu hao méi*: Can ctr vio sd nam tinh khau hao cta céng trinh
theo quy dinh, Phan mém sé& tu dong trur [ui thoi gian tinh khéu hao con lai
cho cong trinh do.

Truong hop co6 sai léch so voi sb sach, nguoi su dung co thé nhap lai )
nam tinh tiép khiu hao cong trinh theo dung thong tin trong s6 sach (don vi
tinh: nam). Vi du: 2, 5...

Di¢n tich xdy dung: Nhip lai dién tich xay dung sau khi cong trinh dugc
ting nguyén gia (don tinh m?)

Dién tich san xdy dwng: Nhip lai dién tich san xay dung sau khi cong trinh
duogc ting nguyén gia (don vi tinh m?)

Céng sudt thiét ké: Nhap cong suat thiét ké sau khi cong trinh duoc ting
nguyén gia (don vi tinh m*ngay dém)

Céng sudt thuc té: Nhip cong suat thuc té sau khi cong trinh duoc ting
nguyén gia (don vi tinh m*/ngay dém)

Hién trang siv dung: Dua vao nhitng thong s di thay d6i ¢ trén ma can bo
s& danh gia lai hién trang st dung cua cong trinh: Bén virng, Trung binh,
Kém hi¢u quéa, Khong hoat dong.

Thong tin khac: Nhap cac thong tin nhu “Khdi luong nudc sach san xuat
trong nam; Ty I¢ nudc hao hut; Gid thanh nudc sach binh quan nam; Gia
tiéu thu nudc sach binh quan nam; Tén nguoi hoac bd phan truc tiép quan
1y; Thong tin khac” sau khi cong trinh dugc tdng nguyén gia.

Bude 5. Bam Luu = Pong.

1.2 Sira bién dong ting nguyén gia cong trinh:

Truy cdp vao chiic nang Nghiép vu qudn ly > Tang giam nguyén gia >
Tang nguyén gia céng trinh trén thanh menu.

Trén danh sach bién dong ting nguyén gia cong trinh: dé stra thong tin ting
nguy@n gia cong trinh ndo, ngudi st dung badm chon chudt vao biéu tuong
Sita &

1.3 Xéa bién dong ting nguyén gia cong trinh:

Truy cdp vao chirc nang Nghiép vu qudn ly > Tang giam nguyén gia >
Tang nguyén gia cong trinh trén thanh menu.

Trén danh sach bién dong ting nguyén gia cong trinh: dé xoa thong tin ting
nguy@n gia cdng trinh ndo, ngudi st dung bam chon chudt vao biéu tuong
Xbéa =
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2. Giam nguyén gia cong trinh
2.1 Thém méi bién dong giam nguyén gia cong trinh:

Buoc 1. Truy cap vao chuc nang Nghiép vu qudn ly > Tang giam nguyén gid
> Gidm nguyén gid cong trinh trén thanh menu

Bude 2. Bam Thém m¢i BMEREN Cua s6 hién thi nhu sau day:

S

I G m3 hodctén cdng trinh & fim kiém | || Tim kiém J

Sttt M& cdng trinh Tén cdng tr‘ln& Loai cong trinh Born vi str dung

1 TO1001001-3- | Trung tdm nuwdc sach Nam Cap nudc bang cing Trung tam Mudc sach mai trrgrng
38946 Thang Long nahé hé trea huyén Tir Ligm
T01001001-2- = - £ I Trung tam MNwéc sach mdi tridng

2 28947 Cangtrinh nwdc sach A Cap nucc twr chay fmEn TirliEm

5 T04009004-2- | Cénag trinh cip nudc sach Cap nwée s dung bom | Trung tam Nuwdc sach mai treedng
38945 huyén Tir Ligm déng e huyén Tir Ligm

Phan mém hién thi danh sach toan bo cac cdng trinh d nhap vao trudc d6 cua

don vi

Truong hop cdng trinh ctia don vi ¢6 sb lugng 16n s& duoc chia theo timg phan

trang trén danh sach (10 cong trinh/ 1 trang). BAm vao so trang hién thi dudi

cung danh sich dé xem thong tin cong trinh trén trang d6

BEEEEE0

Bude 3. Kich dGp chudt vao ma cong trinh muén khai bao bién dong giam
nguyén gia.

Luu y: st dung chirc ning tim kiém ctia Phin mém dé tim chinh xac cdng trinh

mudn khai bao giam nguyén gia:

Ngudi str dung chi can nhap 1 hodc 1 vai chit s6 ¢ trong Ma cong trinh hoic

trong Tén céng trinh > bam Tim kiém, Phin mém s& tra ra danh sach két qua

cong trinh thoa man

Vi du: Vi du: Muén tim tat cd nhitng trung tdm nwée sach ma don vi qudn Iy,

nguwoi sir dung chi can nhdp la “Trung tam” hodc “Trung Tam nuée sach” ...

Budc 4. Nhap cac thong tin bién dong giam nguyén gia cho cong trinh:
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LG ELR IV E L | Giam nguyén gia cong trinh

Thong tin céng trinh

Bonvi quan Iy, st dung
WM& céng trinh

Tén cang trinh

Loai hinh céng trinh
Théng tin giam

S6 chiing tirhéa den

[ﬂLuu ][(!JEJdng ]

|Trung ta@m nudc sach huyén Tl Liém

T01009001-3-385

|Trung tam nudc sach Mam Thang Long

|Ca'p nudc b&ng cdng nghé hi treo

Maay chimag tirhda don

]

Dién gidi

MNgay dwa vao sl dung *

Ly do giam®

=]

NG triecee khi giam

GTCL trwecre khi giam

Gia tri giam Mguyén gia/Khdu hao/Hao mén

oo0000mm o)
o000 Jone)

(namy)

Tdng gia tri giam VND) Nguyén gia sau khi giam

Ngén séch VND) Gia tri con lai sau khi giam
Churong trinh muc tiéu (VINEY) Thevi gian khiu hao cbn lai

Ngudn khac VNE)

Dién tich sau khi giam

J U000 B
28] |7

Dién tich xay dung (m2)

Dién tich san xay dung (m2)
Céng suatim3/ngay dém)

Cong suat thigt ke Cang suat thuc té*

I

E

Hién trang str dung

@ Bén viing ) Trung binh ) Kém hiéu qua ) Khéng heat déng

Thong tin khac

om0 Qe sah 520

¥uittrong nam® (m3) (%)

Gid thanh nuwéc sach binh N Gia tiéu thu nwéc sach binh N
(dang/ma3) quén nam* (dong/ma3)

quan nam*
Tén nguwdi hodc bd phan trrc |
tiép quan Iy

TV 1€ nwéc hao hut*

Théng tin khac

Cha y: Cdc truong cé ddu (*) la bat budc phai nhdp théng tin.
- 86 chirng ti/héa don: Nhip s6 ching tir, hoa don lién quan dén viéc giam
nguyén gia cong trinh
- Ngay chirng ti/héa don: Nhap ngay thang nam ghi trén chirng tir, hoa don
lién quan dén viéc giam nguyén gia cong trinh
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Dién gidi: Nhap cac ghi chu can thiét khac cho viéc giam nguyén gia cong
trinh
Ngay dwa vao swr dung*: Nhiap ngay, thang, nam hoan thanh viéc gidm
nguyén gid céng trinh va dua vao sur dung theo dinh dang dd/mm/yyy. Vi
du: 01/02/2012.
Ly do gidam: Chon mot trong cac 1y do duoc mic dinh sin trong Phan mém:
Giam do hu hong; Danh gia lai nguyén gia; thdo do thu hep.
Nguyén gid trwde khi giam>: Phan mém sé& hién thi Tong nguyén gia cia
cong trinh cho tdi trude thoi diém giam nguyén gia (don vi tinh: VND)
Gid tri con lgi trwéc khi giam™: Phan mém sé& tu dong tinh ra Gia trj con lai
ctia cong trinh tinh dén Ngay dua vao st dung sau khi hoan thanh viéc giam
nguyén gia ma nguoi sir dung vira nhap vao (don vi tinh: VND)
Tong gid tri gigm*: Phan mém s& ty dong cong gop tong gia tri giam
nguy@n gia coéng trinh sau khi ngudi dung nhap gid tri vao cac ngudn:

o Nguon ngdn sdch

o Phdan mém muc tiéu

o Nguoén khac

(Pon vi tinh: VND).

Luwu y: chi nhip cac gia tri 1a SO vao 6 trong, khong nhap kém cac ddu chim (),

dau phay (,)... Phin mém sé& tu dong phan cach gia tri hang nghin, triéu, ty...

Vi du: COng trinh cé Nguyén gid trudc khi cdi tao la 8.000.000.000 VND
Tong gid tri cdi tao, gidm nguyén gid tir cdc nguon la:
o Nguén ngdn sdch: 500000000
o Phan mém muc tiéu: 500000000
o Nguon khéc: 0
> T0”7ng gia tri cdi tao cua cong trinh sé duoc tu dong hién thi la
1000000000
Nguyén gid sau khi gidam™>: Phan mém sé& ty dong lay Nguyén gia trudc khi
giam trir di Tong gia tri giam cong trinh (don vi tinh: VND)
Vi du: Cong trinh co Nguyén gia trudc khi cai tao la 8.000.000.000 VND
Téng gid tri cdi tao tir cdc nguén la 1.000.000.000 VND = Phin mém sé
hién thi Nguyén gid sau khi cdi tao la 7.000.000.000 VND
Gid tri con lai sau khi gidm: Phin mém s& ty dong 14y Gia tri con lai trude

khi giam trir Téng gid tri cai tao cong trinh (don vi tinh: VND)

Trang 31/80



86 ky khdu hao méi*: Can ctr vio sd nam tinh khau hao cta céng trinh
theo quy dinh, Phan mém sé& tu dong trur [ui thoi gian tinh khéu hao con lai
cho cong trinh do.

Truong hop co6 sai léch so voi sb sach, ngudi st dung co thé nhap lai $6
nam tinh tiép khiu hao cong trinh theo dung thong tin trong s6 sach (don vi
tinh: ndm). Vi du: 12, 13...

Dién tich xdy dung: Nhap tong dién tich dugc xdy dung cong trinh sau khi
cai tao 1am giam nguyén gia cong trinh. (Pon vi tinh m?)

Vidu: 50, 100...

Dién tich san xdy dung: Nhap tong dién tich san dugc xdy dung cla cong
trinh sau khi giam nguyén gia cong trinh (don vi tinh: m?).

Vidu: 50, 100...

Céng sudt thiét ké: Nhap cong suat thiét ké ctia cong trinh sau khi giam
nguyén gia (don vi tinh m*/ngay dém)

Céng sudt thwe té: Nhap cong suat thuc té cia cong trinh sau khi giam
nguyén gia (don vi tinh m*ngay dém)

Hién trang sir dung: Cin cr vao cac thong s6 1am giam nguyén gia cia tai
san ¢ trén, ngudi nhap dinh lai hién trang st dung ctia cong trinh: Bén
virng, Trung binh, Kém hi¢u qua hay Khong hoat dong

Thong tin khac: Nhap cac thong tin nhu “Khdi lwong nudc sach san xuét
trong nam; Ty 1¢ nudc hao hut; Gid thanh nude sach binh quan nam; Gia
tiéu thy nudc sach binh quan nim; Tén ngudi hodc b phan truc tiép quan
ly; Thong tin khac” sau khi cong trinh dugc giam nguyén gia.

Bude 5. Bam Luu = Dong

2.2 Sira bién ddng giam nguyén gia cong trinh

Truy cdp vao chirc nang Nghiép vu qudn ly > Tang giam nguyén gia >
Gidm nguyén gida cong trinh trén thanh menu.

Trén danh sach bién dong giam nguyén gid cong trinh: dé sira thong tin
giam nguyén gia cong trinh ndo, ngudi str dung bAm chon chudt vao biéu
tuong Stra

2.3 Xoa bién dong giam nguyén gia cdng trinh:

Truy cadp vao chirc nang Nghiép vu qudn ly > Tang giam nguyén gia >
Gidam nguyén gid cong trinh trén thanh menu.

Trén danh sach bién dong giam nguyén gid cong trinh: dé xoa thong tin
giam nguyén gia cong trinh nao, ngudi str dung bAm chon chudt vao biéu
tuwong Xoa =
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= Cho thué cang trinh
= B& nghi xi¥ Iy

= Giam cdng trinh

VIII CHUC NANG “BAO TRi CONG TRINH”

= Chirc ning Bao tri cong trinh duoc str dung trong truong hop don vi can khai
béo thong tin vé cong trinh can dugc bao tri thudng nién .
Vi du: céng trinh la Céng trinh Trung tam nudc sach Nam Thang Long can

dwoc bao tri sau khi dwa vao sw dung
1. Thém méi bién dong bio tri cho cong trinh

Budc 1. Truy cap vao chirc nang Nghiép vu qudn ly > Bdo tri cong trinh trén

thanh menu
Nghiép v quan Iy Theo ddi bao tri cong trinh
# Nhép 56 dur ban G3u Bon vi quan I, siF dung |T[J1001001 HTrung tam Nuwéc sach méi treéng huyén Tir Ligm |
= Tang mdi cing trinh Loai hinh cang trinh | H |
= Giao khodn cdng trinh METEén cong trinh | H |
= Tang gidm nguyén gis Mgy siF dung - tiridén | H
= Thay d6i théng tin Tirm kigm

Danfi sach cong trinh == Thém mdi

Sttt ME cong trinh Tén céng trinh Loai ;'H:I:Im"g Ngéay siF dung Bon vi quan I, stF dung

Bude 2.Bam Thém méi BMEREN  Cira s6 hién thi nhu sau day:

G& m3 hodctén céng trinh G& tim kKiém ‘[ Tim kiém ]

Sttt Ma cong trinh Tén cdng H'II'R Loai cdng trinh Bon vi str dung

1 T01001001-3- | Trung tdm nwdc sach Mam Cap nudéc bang cong Trung tam Muwdc sach mai triedng
38946 Thang Long nghé hi treo huyén Tir Liém
TO1001001-2- - . : P Trung tam Muwdc sach mai triedng

2 33047 Coang trinh nuerc sach A Cap nwc e chay huyén Tir Li&m

5 TO1001001-2- | Céng trinh cAp nuéc sach Cap nwéc sirdung bom | Trung tAm Nuéc sach mai treirng
38945 huyén Tir Liém ddng luc huyén Tir Liém

Phan mém hién thi danh sach toan bd cac cong trinh di nhip vao trude do6 cua
don vi

Truong hop cong trinh ciia don vi c6 s6 lugng 16n sé duge chia theo timng phan
trang trén danh sach (10 cong trink/ 1 trang). Badm vao sé trang hién thi duéi
cing danh siach dé xem thong tin coéng trinh trén trang do
BE0EOEED

Ngudi str dung chi can nhap 1 hodc 1 vai chir s6 c6 trong Ma cong trinh hodc
trong Tén cong trinh > bam Tim kiém, Phin mém s& tra ra danh sach két qua
cong trinh thoa man

Burée 3. Kich dap chudt vao ma cong trinh mudn bao tri.
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Luwu y: st dung chirc ning tim kiém cta Phin mém dé tim chinh x4c cong trinh
muén bao tri.
Buoc 4. Nhap cac thong tin lién quan td1 viée bao tri cong trinh.
Céc truong thong tin ¢6 nén mau vang nguoi stir dung khong dugc quyén stra
Ngudi str dung chi duge quyén sira cac truong thong tin nén mau tring

Theo dbi bao tri cong trinh  |BEERE GE LRGN

{Oqu “ & Bdng J

Théng tin cdng trinh

Bonvi quan I, sir dung |Trung tam Mwéc sach mai trueding huyén Tir Liem |
W& cdng trinh T01001001-3-389

Tén céng trinh |Trung tdm nweére sach Mam Thang Long |
Loai hinh cdng trinh |Cép nwéc béng cdng nghé hé treo |

Théng tin bao tri

Mgay bao tri* 18/02/2014

S ching tiwhda don I:I MNgay ching tirhda don I:I

Dién gidi

Chi phi bao tri I:I VMB)
Buoce 5. Bam Luu - Dong

2. Sira bién ddng bao tri cong trinh

- Truy cap vao chirc ning Nghiép vu qudn ly > Bdo tri cong trinh trén thanh
menu.

- Trén danh sach bién dong bao tri cong trinh: dé stra bién dong bao tri cho
cong trinh nao, nguoi st dung bam chon chudt vao biéu tuong Swa =

3. Xéa bién dong bio tri cong trinh

- Truy cap vao chuc nang Nghiép vu qudn ly > Bdo tri cong trinh trén thanh
menu.
- Trén danh sach bién dong bao tri cong trinh: dé xda bién dong bao tri cho

cong trinh ndo, ngudi sir dung bam chon chudt vao biéu tuong Xoa B
IX CHUC NANG “THAY POI THONG TIN”

= Chirc niang Thay dbi thong tin duoc st dung trong trudng hop don vi can khai
bao thong tin vé cbng trinh ¢6 thay doi so véi thong tin ban dau ké khai vao

Phan mém.
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Vi du: cong trinh [a Cong trinh Trung tam nudc sach Nam Thang Long bi thay
doi dia chi va hién trang hoat dong...

1. Thém méi bién dong thay doi thong tin cho cong trinh

Bude 1. Truy cap vao chic ning Nghiép vu qudn Iy > Thay déi thong tin trén
thanh menu

Nghiép var quan Iy ALY R RO GLIR WMl Thay doi thong tin cong trinh

= Mhap 56 dw ban dau

Bonvi quan Iy, stk dung ‘T01001001 ||Trung tadm MNwdéc sach mai trréng huyén Tir Ligm |

# TAng méi cdna trinh Loai hinh céng trink \ I |

= Giao khoan céng trinh METEén céng trinh ‘ || |

Ngay st dung - ti/dén ‘ ||

[ 1]

Tirm kigm

# Tang giam nguyén gia

= Bao tri cing trinh 20 chuing tir

= Thay di théng tin

# Chothué céng trinh

Danh sach cong trimh + Them mdi

= B8 nghi xit If

Stt| Ma cng trinh Tén céng trinh Loak :Irl{lnflrlcoﬂg Ngay sir dung Bon vi quan Iy, st dung

= Gidm cong trinh

Budc 2. BAm Thém méi BMEEEER . Cira s6 hién thi nhu sau day:

G8 m3 hodctén cang trinh G& tim kidm

Tén cong tr'mR

Trung tam nwéc sach MNam
Thang Long

‘[ Tim kiém ]

Stt  Ma cdng trinh Loai cong trinh Bon vi st dung
TO1001001-3-

38946

Cap nuée bang céng

Trung tam Muwdc sach mai trudng
nghé hatreo

1 huyén Ti¥ Liém

TO01001001-2-

38947

TO1007001-2-
38945

Cdng trinh nuwéc sach A

CAng trinh cAp nudéc sach
huyén Tir Liém

CAp nuwdc tu chay

Cap nuwdc s dung bom
dang luc

Trung tam Muwdc sach mai trieéng
huyén Tir Lim

Trung tam Muwdc sach mai triréng
huyén Tir Ligm

Phan mém hién thi danh sach toan bd cac cdng trinh da nhap vao trude d6 cua
don vi
Truong hop cdng trinh cta don vi ¢6 sb lugng 16n s& duoc chia theo timg phan
trang trén danh sach (10 cong trinh/ 1 trang). BAm vao sd trang hién thi dudi
cung danh sach dé tin cong trinh
[+](s](e]
Ngudi str dung chi can nhap 1 hodc 1 vai chit s6 co trong Ma cdng trinh hodc
trong Tén cong trinh > bam Tim kiém, Phan mém s& tra ra danh sach két qua
cong trinh thoa man
Burge 3. Kich dup chudt vao ma cong trinh mudn khai bao thay doi thong tin.

xem thong trén trang do

Luu ¥: st dung chirc ning tim kiém cta Phan mém dé tim chinh x4c cong trinh
muén khai bao thay d6i thong tin.
Bude 4. Nhap cac thong tin thay ddi ciia cong trinh.

Cac truong thong tin c6 nén mau vang nguoi st dung khong dugc quyén stra
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Nguoi st dung chi dugc quyén stra cac truong thong tin nén mau trang

ML E LG RUGLNR | Thay doi thong tin cong trinh

[ﬂLuu ][t!.lEJﬁng ]

Thong tin céng trinh

Bon vi quan Iy, siF dung |Trung tdm nudc sach huy&n T Liém |
M3 cdng trinh TO1009001-3-38¢

Tén cdng trinh |Trung tam nudc sach Nam Thang Long |
Loai hinh cdng trinh |Cé’p niidc b&ng céing nghé hd treo |
Théng tin thay d6i

Noay thay g5

Bon vi quan Iy |T{]1{}{]9(}01 ||Trung t&m nudc sach huyén T Liém |
Tén cdng trinh* |Trung tam nudc sach Nam Thang Long |
Loai hinh cdng trinh* |3 ||Cé’p nudic béng cdng nghé hi treo |
Ky higu * CTM

Bia chi* |}(5 Trung Van |
TinhAthanh phé | ~Chon danh muc tinhjthanh ph&- [=]

Quan/Huyén | E|

Xalphuérng | E|

Cong suat(m3ingay dém)

Cong sust thidt ké* Cong sust thue &

Hié&n trang hoat dong
@ Bénviing © Trung binh ) Kém higu qua ) Knéng hoat ddng
Hé so gidy tor
©) C6 hd so, gidy tor @ Khéng cé hd so, gidy to

Thong tin khac

xuht trong n&m* 25.000 (m3) T¥ & nuwrdrc hao hut (%)

Gia thanh nuwdéc sach binh _ N (Gia tiéu thu nuwréc sach binh _ .

quan nim* 4000 (ddng/im3) quan nim® 3.500 (ddng/m3)

(0 )[o0m]

Bude 5. Bim Luu > Péng
2. Sira bién dong thay doi théng tin cong trinh

- Truy cép vao chirc ning Nghiép vu qudn Iy > Thay doi thong tin trén thanh
menu.

- Trén danh sach bién dong thay do6i thong tin cong trinh: dé sira bién dong
thay d6i thong tin cho cdng trinh nao, ngudi st dung bim chon chudt vao
biéu tuong Sira

Trang 36/80



3. Xéa bién dong thay déi thong tin cdng trinh

- Truy cdp vao chirc ning Nghiép vu qudn Iy > Thay doi thong tin trén thanh
menu.

- Trén danh sach bién dong thay d6i thong tin cong trinh: dé xoa bién dong
thay doi thong tin cho cdng trinh nao, nguoi st dung bam chon chudt vao
biéu twong Xoa &

X CHUC NANG “CHO THUE CONG TRINH?”

= Chirc ning Cho thué cong trinh dwoc st dung dé gitip don vi khai bao thong tin
cho thué cac cong trinh thudc quan 1y ctua don vi

1. Thém méi bién dong cho thué cong trinh

Buoc 1. Truy cap vao chiic nang Nghiép vu qudn Iy > Cho thué cong trinh
trén thanh menu.

e —
Nghiép vu quan Iy Theo doi cong trinh cho thué | GETERT RG]

= Nhap s6 du ban dau

Bonvi quan Iy, st dung |T01001001 ||Trung tadm Mwérc sach mdi truéng huyén Tl Liém |

= Tang méi cdng trinh Loai hinh céng trinh | || |

= Giao khodn cdng trinh M&Tén cdng trinh | || |

= Tang giam nguyén gis Ngay sit dung - tirdén | ||

36 chirng tir

[ ]

= Bio tri cdng trinh

Thay ddi théng tin

E

= Cho thué cdng trinh = o =
Darn séch cona

# & nghixi Ij

. . Stt| Ma cdng trinh
# Giam cong trinh

Tén cdng trinh

trinh

Loai hinh cong Moay sir dung

= Them mdi

Bon vi quan Iy, sie dung

= Thém mdi

Budc 2. Bam Thém mdi . Cira s0 hién thi nhu sau déy:

|[ Tim kigm ]

Gd m3 hodc tén cong trinh & fim kiém

Tén céng 1r’|nR

Trung tam nwéc sach Nam
Thang Lang

Sttt Ma cdnag trinh Loai cong trinh Bon vi stk dung
TO1001001-3-

38048

Cap nuwéc bing céng

Trung tam Muwdc sach madi trieéeng
nghé hd treo

huyén Tir Ligm

1

T01001001-2- Trung tam Mudc sach mdi trurieng

2 10947 caong trinh nuwec sach A Cap nwec t chay huyén Tir Ligm
5 TO1001001-2- | Céngtrinh cap nwéc sach Cap nwéc s dung bom | Trung tAm Mudc sach méi fruéng

38945 huyén Tl Liém dang lwc huyén Tir LiEm

Phan mém hién thi danh sach toan bd cac cdng trinh da nhp vao trude d6 cua
don vi

Trudng hop cong trinh ciia don vi ¢6 s6 lugng 16n s& duoc chia theo timg phan
trang trén danh sach (10 cong trinh/ 1 trang). BAm vao sd trang hién thi dudi
cung danh sach dé xem thong tin cdng trinh trén trang d6

B (2] (=)(e)(s])(e][7]
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Burge 3. Kich dap chudt vao ma cong trinh muén khai bao cho thué.
Luu y: sir dung chirc ning tim kiém ctia Phan mém dé tim chinh xac cong trinh
muén khai bao cho thué
Ngudi str dung chi can nhap 1 hodc 1 vai chit s6 co trong M4 cdng trinh hoic
trong Tén cong trinh > bim Tim kiém, Phin mém s& tra ra danh sach két qua
cong trinh thoa man

Bude 4. Nhap cac thong tin cho thué céng trinh

Theo doi cong trinh cho thue  |JsGEGTERG DR

[OLuu ][tbaéng ]

Thénag tin cong trinh

Bonvi quan Iy, siF dung |Trung t&m nudc sach huyén T Liém |
M& cdng trinh TO1009001-3-38€

Tén cdng trinh |Trung t&m nudc sach Nam Thang Long |
Loai hinh céng trinh |Ca’p nudc b&ng céng nghé hd treo |

Théng tin horp ddng

Hop ddng s6* I:I Ngay hop dong* 24/02/2014

Co quan, don vi, td chirc thué | Chon ddn vi thué El

Phuong thivc cho thué | E'

Théng tin cho thué

S6 kj cho thué * I:I @ ngay © Thang © quy © Nam

Don gid thudfk * )
Thu tir cho thué * DWNB}
Tignphaingpngansach* [0 |oNB)  Tiénduocgidlaidenvt [0 |one)

Ghi chi

Biéu chinh hop dong

Danh sach cac lan chinh sira + Theém mai

Stt  Noay diéu chinh Born gia thuélky Thu tiF cho thué Quan tri

— Nhap sb hop ddng cho thué cong trinh tai truong Hop dong sé (bt budc).
VD: 166/HDCT-NSHTL

— Nhép ngay ki hop dong

—  Luya chon Tén co quan, don vi, té chivc thué cong trinh trong danh séch.

— Lua chon Phwong thirc cho thué trong danh sach

— Nhip 86 kp cho thué (Chon don vi tinh cho s6 ky Ngay, Thang, Quy hoic
Nam)

— Nhép Don gia thué/ky (Don vi tinh VND)

— Nhap Thu tir cho thué; Tién phai ndp ngan sach; Tién duge gilr lai don vi
(Pon vi tinh VND)
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— Nhép Ghi cht vé viéc cho thué cdng trinh (néu can).

—  Kich vao nit Thém moi MEEEER 3¢ “Piéu chinh hop dong”

Negy@iguchinhs [ ]

S8 i cho thué * [ ] ®ngay © hang © auj © Nam

pongiathuedis [ |ome)

Thutirchothug= [ |ome)

chnhﬂhéi ndp ngan b ome Tiénduocgitlaidonvic 0 |ovne)

Ghi cha

[ v Cap nhat “ €@ Hiy bé J

- Ké khai turong ty sau d6 bAm Cdp nhdt
Buoc 5. Chon Luu -2 Dong

2. Sira bién dong cho thué cong trinh

- Truy cap vao chiic nang Nghiép vu qudn Iy > Cho thué cong trinh trén
thanh menu.

- Trén danh sach bién dong cho thué cdng trinh: Dé stra bién dong cho thué
cong trinh ndo, ngudi stir dung bAm chon chudt vao biéu tugng Sira

3. Xéa bién dong cho thué cong trinh

- Truy cap vao chirc nang Nghiép vu qudn ly > Cho thué cong trinh trén
thanh menu.

- Trén danh sach bién dong cho thué cong trinh: dé xda bién dong cho thué
cong trinh nao, ngudi stir dung bam chon chudt vao biéu tugng Xoa

X1 CHU'C NANG “PE NGHI XU LY”

= Chirc ning D& nghi xir Iy cong trinh duoc st dung dé tao lap va in danh sach
cac cong trinh thudc pham vi quan 1y ctia don vi dé nghi xir 1y

= Pé xem va in danh sach cdng trinh d& nghi xtr 1y trong Phan mém, nguoi sir
dung truy cap vao muc Bao cao > B&o c4o ké khai trén menu Phan mém

1. Tao méi danh sach cong trinh @& nghi xir ly

Burdgc 1. Truy cap vao chitc ning Nghiép vu qudn Iy > Dé nghj xir Iy trén thanh
menu
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Nghiép vy quan Iy ‘ CERNR UL TS R u L Lap de nghi xir Iy cong trinh

= Nhap s6 dur ban a3u Bon vi quan Ij |T01001001 ||Trung tdm Mwdc sach mdi trréing huyén Tir Ligm |
= Tang méi cdng trinh Loai hinh céng trinh | || |
= Giao khoan cdngtrinh M&TEén cdngtrinh | || |
5 TrE R T e e Ngay Iap - tiraén [01/01/2014 |[311212014

= Bao tri céng trinh 86 phigu l:l

= Thay ddi thang tin [T i

# Cho thué cong trinh e L + Thém mdi

= D& nghi xir Iy ER e R : :
_ Stt 50 phieu Noay lap NGi dung Bon vi swrdung Quan tri

= 2idm rinn tinh I T T T T
Budc 2. Bam Thém m¢i BBEMEN. Cira so hién thi nhu sau day:

NN UL T R Ul Lap dé nghi xir Iy cong trinh |

Théng tin ké hoach

Bonvi quan Ij* ISRl Trung tam Nudc sach méi trvamg
56 phieu* 0002
Ngay @& nghi® 18/02/2014 Ngay xir I 18/02/2014

M&i dung

Chi tiét céna trinh

Danh sach cong trinh & Thém mi

Stt  |M& conag trinh &n cdng trinh Phwrorng an i Iy Quan tri

Bude 3. Nhap Ngay dé nghi xir Iy cong trinh (dinh dang dd/mm/yyyy): Phan
mém dang dé mac dinh 1a ngay hién tai
Burdc 4. Nhap Ngay xi Iy cong trinh (dinh dang dd/mm/yyyy). Phin mém dang
dé mic dinh 13 ngay hién tai
Burde 5. Nhap ndi dung can xir 1y cong trinh
Burde 6. Lya chon cdng trinh can dé nghi xir 1y
Chi tiét céna trinh

Danh sach cong trinh & Thérm mdi

Stt |M& cdng trinh &n cdng trinh Phirong an X0 Iy Quan tri

> Bam Thém m¢i BMEEEN Cira s6 hién thi nhu sau day:
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Thém, sira cong trinh x

MhiFng trirdeng c6 ddu * 1a trirérng bat budc phai nhép.

I3 cdng trinh *

|T|m Kigém

Té&n cang trinh |

Fhuwonag thic
HLF 1Y

[ v Cap nhat ][ © Hiy b6 ]

4
> Tai truong M cong trinh: BAm Tim kiém dé tim chinh xac cong trinh can dé
nghi xu 1y

I G& m3 hodctén cong trinh & fim kidm | |[ Tim Kiém ]
Stt Ma cong trinh Tén cing tflllR Loai cong trinh Bon vi siFdung
1 T04001001-3- | Trung tAm nwéc sach Nam Cap nuwéc bang cing Trung tam Murdc sach mai trrdrng
38046 Thang Long nghé hé treo huyén Tir Liém
T01001001-2- - . c P Trung tdm MNwédc sach méi trurdng
2 35047 Congtrinh nwac sach A Cap nwéc i chay Bty e A i
5 T01001001-2- | Céngtrinh cip nwéc sach Cap nuwée sir dung bom | Trung tAm Nudc sach méi truirng
380945 huyén TiF Ligm dang luc huyén Tir Liém

> Phian mém s& hién thi danh sach cac cdng trinh hién c6 trong CSDL cua don vi
- Kich dap chudt vao ma cong trinh trong danh sach dé chon vao danh sach
cong trinh dé nghi xir ly

> Tén cong trinh s& tu dong hién thi sau khi chon Ma céng trinh

> Nhap Phuwong dn xir Iy vao 6 trong

> Bam Cdp nhdt 3¢ luu > Pong

Chi tiét céng trinh

Danh sach céng trinh == Thénn mdi

Stt WM& céng trinh Tén cdng trinh Phirorng an i Iy Quan tri

Céng trinh nuwéc sach Tam déng ci¥a @

1 TO1-103-38886 huyén Tir Ligm

> Bam Thém mdi dé chon tiép cac cong trinh khac can chon vao danh sach cong
trinh dé nghi xur 1y

> Dé chon ma cong trinh khac hodc sira lai phuong an xtr 1y cho cong trinh da
chon trong danh sach, ngudi str dung bdm vao biéu twong Sira & trén cling
hang v&i Ma cong trinh trén danh séch > Bim Cédp nhdt = Luu = Péng
Pé x6a cong trinh di chon trong danh sach dé nghi xtr 1y, nguoi st dung bam
vao biéu twong Xda ¥ trén cung hang véi Ma cong trinh trén danh sach > Tiép
tuc 2> Dong > Luu 2> Dong
Buédc 7. Bam Luu = Dong
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2. Sira danh sach cong trinh @@ nghi xir Iy

- Truy cap vao chirc ning Nghiép vu qudn Iy > Dé nghi xir 1y trén thanh
menu.

- Trén danh sach ké hoach: Dé sira thong tin phiéu dé nghi xir Iy cong trinh,
nguoi st dung bam chon chudt vao biéu tuong Sra

- Sau d6 lam theo cac budc twong tu nhu muc Tao mdi danh sdach cong trinh
dé nghi xir Iy

3. Xoéa danh sach cong trinh dé nghi xir ly
- Truy cap vao chirc ning Nghiép vu qudn Iy > Dé nghi xir Iy trén thanh
menu.

- Trén danh sach ké hoach: Dé xo6a phiéu dé nghi xur 1y cbng trinh, ngudi sir
dung bam chon chudt vao biéu tuong X6a & > chon Tiép tuc = Péng

X1l CHU'C NANG “GIAM CONG TRINH?”

= Chirc nang Giam c6ng trinh phuc vu cho don vi ké khai cac thong tin bién dong
giam toan bo cong trinh, bao gdém:
- Diéu chuyén
- Chuyén nhuong
- Thanhly

1. Chirc niing Piéu chuyén

= Nhép méi bién dong diéu chuyén cong trinh:

Budc 1. Truy cip vao chic ning Nghiép vu quén Iy > Gidm cong trinh > Diéu
chuyén trén thanh menu
Budc 2. Bam Thém moi BBEMEN  Cira s6 hién thi nhu sau day:

I G4 mA hodctén cong trinh dé fim kiém | H Tim kiém J
Sttt Ma cdng trinh Tén cdng 1r‘|nR Loai cdng trinh Bon vi stk dung
1 TO1001001-3- | Trung tdm nwdc sach Nam Cdap nwéc bang céng Trung tim Mwdc sach mai trdng
38946 Thang Lang nghé hé treo huy&n Tir Ligm

TO1001001-2- Trung tam Muwdc sach mdi trudng

2 28047 Caong trinh nudc sach A Cap nwc twr chay huyén Tir Lim
5 T01001001-2- | CAng frinh cdp nuwéc sach Cap nuéc siF dung bom | Trung tam Nuwéc sach mai truing
38945 huyén Tir Liém déng luc huyén Tir Liém

Phan mém hién thi danh sach toan bo cac cdng trinh da nhap vao trude d6 cua
don vi
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Truong hop cdng trinh cia don vi ¢6 s6 lugng 16n s& duoc chia theo timg phan
trang trén danh sach (10 cong trinh/ 1 trang). BAm vao s trang hién thi dudi
cing danh sach dé xem théng tin cdng trinh trén trang d6
O
Luu y: st dung chic ning tim kiém ctia Phin mém dé tim chinh xac cong
trinh mudn khai bao bién dong diéu chuyén ngoai hé thong:
Ngudi str dung chi can nhap 1 hodc 1 vai chit s6 co trong Ma cdng trinh hoic
trong Tén cdng trinh = bam Tim kiém, Phan mém s& tra ra danh sach két qua
cong trinh thoa man
Burée 3. Kich dup chudt vao M4 cdng trinh mudn khai bao bién dong diéu
chuyén

LG e e D ku Ll| Piéu chuyén ndi bd cong trinh

Thong tin céng trinh

Brornvi quan 1y, sir dung |Trung tdm Nwéc sach mdi trrdng huyén Tir Ligm |
M3 céng trinh

Tén céng trinh |Trung tam nwéc sach Mam Thang Long |
Loai hinh céng trinh |Cép nurérc bang cang nghé hé treo |

Théng tin diéu chuyén

Moy didu chuyén® 18/02/2014

Do vi nhan digu chuyén® | || |

34 ching tiwhda don I:I Magay ching tirhda don I:I
Dién giai
&
Thu tir Sidu chuyén b ey B0 d4p chi phi =)
Mép ngdn sach I:I VME) Khac I:I VMNE)

Budc 4. Nhap Sé quyét dinh vé viéc diéu chuyén cong trinh

Budc 5. Nhip Ngday quyét dinh diéu chuyén cong trinh. Dinh dang
dd/mm/yyyy. VD: 01/03/2014

Budc 6. Nhip Ngay diéu chuyén cong trinh (bt budc). Pinh dang
dd/mm/yyyy. VD: 01/03/2014

Bude 7. Lya chon Pon vi nhén diéu chuyén (bit budc) nhu sau: nhap 1 hodc 1
vai chit s6 c6 trong md hodc tén don vi nhan diéu chuyén cong trinh,
Phan mém s& hién thi danh sach cac don vi © Bam chon vao tén don
vi nhan diéu chuyén cong trinh trong danh sach
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Benvi nhan digu chuyén® |T[]1UE12[]U1 ||

S4 ching tirhda den I:l T01-Thanh pho Ha Ngi

T01001 - S& NAng nghiép va Phat trién ndnag thén

Dién giai T01001001 - Trung tAm Nuwdc sach mai trieérng huyén Tir Liém
T01002 - UBMD huyén Tir Liém

Thu ti digu chuyén |:|[TU1UDEDU1 - X& Trung Van ]
Mdp ngan sach D T041003 - Doanh nghiép

Budc 8. Nhip Sé chirng tiv, héa don

Bude 9. Nhap Ngay chieng tir, héa don (dinh dang dd/mm/yyyy)

ooooo

(VINB)

.|_|L B S—

(VMD)

can)

Budc 11.Nhap cic gia tri: Thu tir didu chuyén, Ngp ngan sdch, Bu dép chi phi,
Khéc (don vi tinh: VND)

Lueu ¥ chi nhdp céc gid tri la SO vao 6 trong, khéng nhdp kém cdc ddu cham (),

ddu phdy ()... Phan mém sé tw déng phdn cdch gid tri hang nghin, triéu, ty...

Burée 12.BAm Luu
Bude 13.Bim Déng

= Sira bién dong diéu chuyén cong trinh:
- Truy cép vao chirc ning Nghiép vu qudn Iy > Gidm cdng trinh > Diéu chuyén
trén thanh menu.
- Trén danh sach bién dong diéu chuyén cong trinh: dé stra thong tin diéu chuyén
ctia cOng trinh nao, nguoi str dung bAm chon chudt vao biéu tugng Sika &
= Xoa bién dong diéu chuyén cdng trinh:
- Truy cép vao chirc ning Nghiép vu quén Iy > Gidm cdng trinh > Diéu chuyén
trén thanh menu.
- Trén danh sach bién dong diéu chuyén cdng trinh: dé xéa thong tin diéu chuyén

ctia cdng trinh ndo, ngudi str dung bAm chon chudt vao biéu twgng Xoa
2. Chirc ning Chuyén nhwong

= Tao méi bién dong chuyén nhwong cong trinh:
Budc 1. Truy cap vao chic niang Nghiép vu qudn ly > Giam cdng trinh >
Chuyén nhwong trén thanh menu

Budc 2. Bim Thém m¢i BBEEER  Cira s6 hién thi nhu sau day:
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I & m3 hodctén cdng trinh G tim kiém | H Tim kiém ]

Stt  Ma cdnag trinh Tén cing tr‘m& Loai cong trinh Born vi st dung

1 TO1001001-3- | Trung tAm nwéc sach Mam Cap nwéc bang cong Trung tdm Muwdc sach mdi truirng
38046 Théang Long nghé hd treo huyén Tl Liém
TO1001001-2- . . c L Trung tam Muwdc sach mdi truirng

2 18047 Cang trinh nuwdc sach A Cap nuwdc iy chay haryBax i DiE

1 T01001001-2- | Céng trinh cip nudc sach Cap nwée sir dung bom | Trung tm Muwéc sach méi trudng
38945 huyén Tir Ligm dang luc huyén Tir LiEm

Phan mém hién thi danh sach toan bo cac cdng trinh d nhdp vao trude d6 cua
don vi

Truong hop cdng trinh ctia don vi ¢6 sb lugng 16n s& duoc chia theo timg phan
trang trén danh sach (10 cong trinh/ 1 trang). BAm vao so trang hién thi dudi
cung danh sach dé xem thong tin cong trinh trén trang do

() (s (e]
Bude 3. Kich dup chudt vao MA cong trinh muén khai bao bién dong chuyén
nhugng.

LG e LT | Chuyén nhwrgng céng trinh

(@ |[ o oong |

Théng tin céng trinh

Bonvi quan If, s dung |Trung tam Mwdc sach mai trwdng huyén Tir Ligm |
WM& cong trinh T01001001-3-389

Tén céng trinh |Trung tdm nwdc sach Mam Thang Long |
Loai hinh céng trinh |Cé‘p nwéc bing céng nghé hé treo |

Théng tin chuyén nhwrong

Mgay chuyén nhugng 18/02/2014
56 ching tiwhda don I:I Mgay chirng tirhda don I:I

Dién gidi

Bonvinhan chu‘fén nhuwong®

Thu ti¥ chuyén nhueng b e BU d4p chi phi |:/| (VNE)

N&p ngan sach ) Khac b omm

Budc 4. Nhap Sé quyét dinh vé viéc diéu chuyén cong trinh

Budc 5. Nhiap Ngay quyét dinh diéu chuyén cong trinh. Pinh dang
dd/mm/yyyy. VD: 01/06/2013

Budc 6. Nhip Ngay chuyén nhwong cong trinh (bt budc). Pinh dang
dd/mm/yyyy. VD: 01/06/2013

Budc 7. Lya chon Pon vi nhin chuyén nhwong (bit budc) nhu sau: nhap 1

hodc 1 vai chir s0 ¢6 trong ma hoac tén don vi nhan diéu chuyén cong
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trinh, Phan mém sé& hién thi danh sach cac don vi & Bim chon vao tén
don vi nhan diéu chuyén cong trinh trong danh séch

101002001 ||

Sd ching tirhda don I:l TO1-Thanh phd Ha Mol

TO1001 - S& MNéng nghiép va Phét trién ndna thén

Bonvinhan chufén nhwong®

Dién giai T010041004 - Trung tAm MNudc sach mai truedrng huydn Tir Lidm
T01002 - UBMD huyén Tir Ligm

Th tir chuyén nhuong Cl[mwozum - X& Trung Van ]
MNap ngan sach D T01003 - Doanh nghiép
Budc 8. Nhap Sé chiing tir, héa don
Buoc 9. Nhdp Ngay chirng tir, hoa don (dinh dang dd/mm/yyyy)
Budc 10.Nhap Dién gidi lién quan dén bién dong chuyén nhuong cong trinh

(WME)

(WVME)

.|_|L [ —

(néu can)
Bude 11.Nhip céc gia tri: Thu tiv chuyén nhwong, B ddip chi phi, Nop ngin
sach, Khac (don vi tinh: VND)
Lueu - chi nhdp cdc gid tri la SO vao 6 trong, khéng nhdp kém cdc dau cham (), dau

phdy ()... Phan mém sé tw dong phan cdch gid tri hang nghin, triéu, ty...

Bude 12.BAm Luu
Budc 13.Bam Déng

= Sira bién dong diéu chuyén cong trinh:

- Truy cép vao chirc ning Nghiép vu qudn Iy > Gidm cong trinh > Chuyén
nhuwong trén thanh menu.

- Trén danh sach bién dong Chuyén nhuong cong trinh: dé stra thong tin chuyén
nhurong ctia cdng trinh nao, ngudi st dung bam chon chudt vao biéu tuong Sira
Ej

= Xba bién dong didu chuyén cong trinh:

- Truy cap vao chirc ning Nghiép vu qudn Iy > Giam cong trinh > Chuyén
nhweng trén thanh menu.

- Trén danh sach bién dong Chuyén nhuong cong trinh: dé xoa thong tin chuyén
nhuong ctia ¢dng trinh nao, nguoi st dung bam chon chudt vao biéu tuong X6a
E.]

3. Chirc nang Thanh ly
= Tao méi bién déng Thanh ly céng trinh:

Buoc 1. Truy cap vao chuc nang Nghiép vu qudn ly > Giam cdng trinh >
Thanh ly trén thanh menu

Budc 2. BAm Thém méi BUERER . Cira s6 hién thi nhu sau déy:

Trang 46/80



I & ma hodctén cdng trinh dé fim kiém | |[ Tim kiém ]

Stt M& cdng trinh Tén cong trir& Loai cong trinh Bon vi strdung

1 TO1001001-3- | Trung tdm nwdc sach Nam Cap nwéc bang cing Trung tdm Muwdc sach mai trudng
38046 Thang Lang nghé hé treo huyén Tir LiEm
TO01001001-2- o X 5 e Trung tim Mwé&c sach mai trirdng

2 25047 Céng trinh nuéc sach A Cap nuwdc tr chay R st

3 T01001001-2- | CAng trinh cAp nudc sach Cap nudc sk dung bom | Trung tAm Mude sach méi truéng
38045 huyén Tir Liém ddng luc huyén Tir LiEm

Phan mém hién thi danh sach toan bo cac cdng trinh d nhdp vao trude d6 cua
don vi

Truong hop cdng trinh ctia don vi ¢6 sb lugng 16n s& duoc chia theo timg phan
trang trén danh sach (10 cong trinh/ 1 trang). Bam vao so trang hién thi dudi
cling danh sach dé xem thong tin cong trinh trén trang do
BEEEEED

Buoe 3. Kich dup chudt vao Ma cbng trinh trong danh sach

Theo dbi cong trinh giam  [eETLESULEUL]T

(@ |[ 0 oang |

Thing tin cdng trinh

Bonvi gquan Iy, s dung |Trung tdm Mwéc sach madi tredng huyén Tiv Lidm |
M3 cdng trinh T01001001-3-389

Tén céng trinh |Trung tdm nwirc sach Mam Thang Long |
Loai hinh céng trinh |Cép nwéc bang cang nghé hé treo |

Théng tin giam

Mgay giam* 18/02/2014

Lj do giam? [ Chon hinh thirc giam v |
56 chiing tivhda don I:I Mgay chimng tiehda don I:I
Dién gidi

4

Thu tir giam ) BU G4p chi phi b ey

N&p ngan sach ) Khac )

Budc 4. Nhap Sé quyét dinh vé viée thanh ly cong trinh

Budc 5. Nhap Ngay quyét dinh thanh ly cong trinh. Pinh dang dd/mm/yyyy.
VD: 01/06/2012

Budc 6. Nhap Ngay gidam cong trinh. Dinh dang dd/mm/yyyy. VD: 01/03/2014

Burée 7. Lya chon Ly do gidgm trong danh myc c6 sin cia Phan mém (Bén, Pha
dd, hiy bo)

Budc 8. Nhip Sé chitng tir, héa don

Buoe 9. Nhap Ngay chirng tir, héa don (dinh dang dd/mm/yyyy)
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Budc 10.Nhap Dién gidi lién quan dén bién dong thanh ly cong trinh (néu can)
Burde 11.Nhap cac gia tri: Thu tir giam, Ngp ngin sach, Bu dip chi phi, Khdc
(don vi tinh: VND)

Lueu ¥ chi nhdp céc gid tri la SO vao 6 trong, khéng nhdp kém cdc ddu chdam (),
ddu phdy ()... Phan mém sé tw dong phdn cach gia tri hang nghin, triéu, ty...

Bude 12.BAm Luu
Budc 13.Bim Péng

= Sira bién dong thanh ly cong trinh:

Truy cap vao chirc naing Nghiép vu qudn ly > Gidam cong trinh > Thanh ly trén
thanh menu.
Trén danh sach bién dong thanh Iy céng trinh: dé sira thong tin thanh ly cong

trinh nao, ngudi st dung bam chon chudt vao biéu tuong Stia &

= X6a bién dong thanh Iy cong trinh:

Truy cap vao chirc nang Nghiép vu qudn ly > Giam cong trinh > Thanh ly trén
thanh menu.
Trén danh sach bién dong thanh Iy cong trinh: dé x6a thong tin thanh ly cong

trinh nao, ngudi str dung bAm chon chudt vao biéu tugng Xoa

B. NHOM CHUC NANG TRA CUU

Nhom chirc ning Tra ciru cia Phin mém nham phuc vu cho nguoi sir dung tim
kiém nhanh chong va chinh xac nhitng cong trinh da nhap vao Phin mém

Phan mém hd tro 2 chirc ning tra ciru:

- Tra ctru don gian

- Tra ctru toan van

TRA CUU PON GIAN

Truong hop s lugng cong trinh ctia don vi 16n, dé trg gitip nguoi sir dung tim kiém dé

dang,nham thuc hién céc thao tic sta chita thong tin cong trinh, thém méi cac bién
dong cho cong trinh (Giao khoan, Tang giam nguyén gia, Bao tri, Cho thué, Xu ly,
Chuyén nhuong, Diéu chuyén, Thanh Iy... ) hay theo d&i khdu hao, Phan mém cung

cap chuc nang Tra ctru don gian:
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Tra ciru fim kiém

Ngay chiing tir - tir/dén ngay | |3111212014

Sd chiing tir I:I

Bonvi quan I 01001001 ||Trung tam Nuwec sach méi trwerng huyén Tir Ligm |
Loai hinh céng trinh 3 || Cép nuée bang céng nghé hé treo |

MaTEén cdng trinh | || |

Tirm Kiérm

Budc 1. Truy cap vao chic nang Tra ciru > Tra cieu don gidn trén menu

Buée 2. Nhap vao 1 trong cac tiéu chi tim kiém cong trinh: Ngay chitng tir, S6
chirng tir, Logi hinh céng trinh, Ma cong trinh, Tén céng trinh (hodc nhap
két hop 2 hay nhiéu tiéu chi tim kiém cung luc). Vi du: Tim kiém tat ca
nhitng cong trinh thudc loai hinh cong trinh “Cép nudc ty chay”.

Buwée 3. BAm Tim kiém. Phan mém s& tra ra Danh sach két qua tim kiém twong (mg
bén dudi

Loai hinh cong

Stt Ma cong trinh Tén cdng trinh trinh MNoay nhap Noay siF dung Bon vi stF dung
Trung tAm nudc Cap nwéc bang Trung tAm Mudc sach

1| TO1001001-3-38946 | sach Mam Thang céng nghé hd 16/02/2014 mai triedrng huyén Tix
Lang treo Liém

Trén Danh sach két qua tim kiém kich dtp chudt vao Ma cong trinh dé xem chi
tiét thong tin bién dong cua cdng trinh d6
Luu y:

- Ngay chirng tiv (tiv ngay — dén ngay): Nhip vao khoang thoi gian ghi trén ho
so, chung tir cua cOng trinh dé tim kiém chinh xac cdng trinh. Bé con tré chudt
vao 6 tréng > Phin mém s& hién thi lich dé chon ngay thang ndm can nhap.

4] Thang T 2012 0

CN T2 T3 T4 T8 T& T7

EEEREENE
EENEEEE
[ 15][ 6] 17][ 18] 19][ 20][ 21]
[ 22][ 22][ 24][ 2s][ 2s][ 27][ 28]

Click chon mdt ngay trong Lich dé chon. Sau khi chon thoi gian trong Lich,

ngudi sir dung co thé chinh stra lai ngdy thang ndm da chon cho chinh xac
- 86 chirng tir: Nguoi sir dung c6 thé nhap 1 hodc 1 vai ky tu ¢6 trong s6 chimg
tir ctia cong trinh dé tim kiém
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M3 cong trinh: Ngudi sir dung chi can nhap 1 hodc 1 vai chir s6 c¢6 trong Ma
cong trinh dé tra ctru cong trinh. (Nén nhap tir 1-5 chir s6 cudi trong ma cong
trinh dé tim kiém chinh x4c)

Vi du: Cong trinh can tim kiém c6 ma diy da la T01001001-3-38946 . Néu
khong nhé chinh xac, ngudi st dung chi can nhap vao sb 946 hodc 38946

Tén cong trinh: Nguoi sir dung chi can nhap mot vai ky tu c6 trong tén cong
trinh dé tim kiém

Vi du: Cong trinh can tim kiém c6 Tén day du 14 “Tram cdp nwéc”. Néu khong

nho dﬁy da, nguoi st dung chi can nhap “Tram” hoic “cdp nuwéc”...

Loai hinh cong trinh: chon tim theo loai hinh cong trinh nhu sau:

Nhap 1 hodc 1 vai ky tu c6 trong tén loai hinh cong trinh, Phin mém s& hién thi
danh sach

Bonvi sl dung |TE]1UU1 ||E]r:r'n vi su nghigp céng lap
Loai hinh céng trinh 101 ||:a
M&Tén cang trinh | || 101 - Cap nude tir chay

102 - Cép nwéc sir dung bem ddng luc

L Tiim kierm

103 - Cap nuwéc bang céng nghé hd treo

- Bam chon loai hinh cong trinh trong danh sach (Hodc st dung cac phim mili
tén Lén, Xubng dé chon dung loai hinh cong trinh rdi gd phim Enter)

Vi du: Cong trinh can tim kiém 1a Tram cap nudc, thudc loai hinh don vi “Cap
nude ty chay” = nguoi st dung chon tim kiém c6ng trinh theo loai hinh “Cdp
nwdoc tw chday”

Nhép két hop 2 hodc nhiéu tiéu chi tim kiém & trén dé tim kiém chinh xac
cdng trinh

Phin mém sé& tra ra két qua tim kiém thoa man ddng thoi cac tiéu chi tim kiém
d nhap vao (giup thu hep pham vi va sb luong két qua tim kiém cong trinh)

Vi du: Nguoi st dung nhap vao Tén cong trinh “Trung tdm” va Loai hinh cong
trinh “Cdp nieéc bang cong nghé hé treo” > Phan mém sé tra ra danh sach két
qua tim kiém théa méin dong thoi 2 tiéu chi: Thudc loai hinh “Cép nudc bang
cong nghé ho treo” va Tén co chira tir “Trung tam”.
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Tra ciFu fim kiém

Mgay chiing tix - tidén ngay | ||31.|’12.-’2[]14

S chirng tir I:I

Been vi quan Iy |T[]1[J[J1[J[]1 ||Trung tdm Mwirc sach mdi treéng huyén Tir Ligm |
Loai hinh céng trinh |3 || Cép nwérc bang cang nghé hd treo |
WM&Tén cdng trinh | ||trung tam |

Tirm Kigm

Danh sach cong trinh

Loai hinh cdng

Stt Ma cdng trinh Tén cdng trinh trinh Ngay nhap Noay st dung Born vi siF dung
Trung tdm nudc Cap nuéc bang Trung tdm MNwéc sach

1| TO1001001-3-38946 | sach Nam Thang | cdng nghé hd 16/02/2014 mai treérng huyén Tor
Long treo Liém

Il TRA CUU TOAN VAN

Phan mém cho phép tra ctru, tim kiém c6ng trinh bat ky trong hé thong theo tat ca
cac thong tin di nhap cho cdng trinh bing chitc ning Tra citu toan vin, giup don
gian hoa t6i da khau tim kiém c6ng trinh cho ngudi sir dung

Budc 1. Truy cap vao chuc nang Tra ciru > Tra cvu toan van trén menu

Buéc 2. Nhap céac tir khoa tim kiém lién quan dén cong trinh vao 6 tréng tai

vung 1
Lueu $: nguoi sir dung c6 thé nhap bat ky ky tu hodc chir s6 ndo trong cac thong
tin vé cong trinh (tén céng trinh, ndm xay dyng, dia chi, ...)

Tra ciru toan van

|Nam Thang Long 1 | Tiirn kigm
Danh sach cong trinh
Stt WM& cong trinh Tén cdng trinh MNhém cong trinh Moay strdung. B vi quan Iy
Trung tdm nudc sach Nam Cap nuéc bang cing nghé 2 Trung 1a“m lepé'c
1| TO1001001-3-38946 - j \ ) 16/02/2014 | sach maoi trurzng
Thang Long ho treo P
huyén Tir Liém

Buéc 3. GO Tim kiém

Buwéc 4. Phan mém sé& hién thi danh sach cong trinh thoa mén tiéu chi tim kiém
nhap vao tai vung 2

Buwéc 5. Bam vao MA cong trinh trong danh sach dé xem thong tin chi tiét vé
cdng trinh va céac bién dong cua cdng trinh d6

C. NHOM CHU'C NANG BAO CAO

Phan mém hd tro nguoi dung tai cdc don vi thyc hién loc va két xuat dir liéu vé cong
trinh ¢6 dinh theo nhiéu tiéu chi:
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Theo nhom cong trinh: Cap nudc tu chay; Cap nudc sir dung bom dong luc;
Cap nude bang cong nghé hd treo ...

Theo thoi gian (ndm xay dung, nam dua vao str dung, nam nhap cong trinh vao
Phan mém, nim cdng trinh c6 bién dong ting/ giam...)

Theo don vi: don vi truc tiép st dung cong trinh, don vi tong hop cong trinh
cip 1,2, 3...

Theo loai hinh don vi: Pon vi sy nghiép cong 1ap; Uy ban nhan dan cip xi;
Doanh nghi¢p. ..

Theo cap don vi: Tinh; Huyén; Xa ...

Cac bao cao trong Phin mém c6 thé duoc két xuat dudi dang file van ban thong dung:

WORD, PDF... phuc vu cong tac in 4n, luu trit theo yéu cau cua don vi
Céac nhém bao c4o trong Phan mém gom:

Béo cao ké khai (theo Thong tu s6 54/2013/TT-BTC)
Bao cdo chi tiét

B4o c4o tong hop

Bao cao tra ctru

BAO CAO KE KHAI

Chi tiét cac mau bao cao ké khai cong trinh nudc sach theo Théng tu sb
54/2013/TT-BTC duoc cung cap trong Phin mém gom:

- Bao c4o ké khai 1an dau vé cong trinh

- Bao c4o ké khai xoa thong tin vé cong trinh

- Danh muc cong trinh dé nghi xu Iy

- Béo céo thay doi thong tin vé& cong trinh

- Bao céo thay ddi thong tin vé hién trang cong trinh

- Béo céo thay doi thong tin vé don vi quan Iy cong trinh

- Béo céo thay doi thong tin vé ké khai cong trinh

Ngudi st dung sau khi ddng nhdp vao Phan mém véi tai khoan duoc cdp quyén
xem béo céo:

Buwée 1: Chon don vi mudn xem dit liéu béo cdo tai goc trén cung bén phai duoi
banner Phian mém

\
Hé thong

I I = 1 I
Danhmuc = Nghiépvuquanly  Traciru ’Béocéo Chao mirng: Admin

I Thanh pho Ha Néi:: Trung tAm Nwéc sach méi trueng huyén T Liém I

Click chut vao Tén don vi dang hién thi (mau xanh). Man hinh chon don vi hién
thi nhu dudi day:
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G& m3 hodctén don vi d& fim kiem |[ Tim kiém ]
Stt M& dorn vi Tén doen vi Chon
1| T Thanh phé Ha Néi (]
2 TO1001 S& Méng nghiép va Phattrién néng thén (]
3 TO41001001 Trung tam Murdc sach mai treréeng huyén T LiEm (]
4 |TO1002 UBMD huyén Tir Liém ﬂ@
5 | T01002001 & Trung Van &
G TO1003 Dioanh nghiép (]
7| Toz Thanh phd Hai Phang &
g | TO3 Thanh phd H& Chi Minh (]
g | Tod Thanh phd £a Nang &
10 | TOS Thanh phd Can The (]
[2]~ [sau][ cudi» _

Trén danh sach don vi hién thi, chon 1 don vi dé xem dit liéu béo céo b%lng cach
click chudt vao nat Chon mau xanh (bén phai tén don vi trong bang) = bim Chon
Néu sé lwong don vi quan Iy nhiéu, nguoi sir dung cé thé nhdp Ma hodc Tén don vi
vdo 6 trong trén phan Tim kiém dé tim chinh xdc don vi.
Buwére 2: Chon chirc ning B4o céo > Bao cao ké khai trén menu Phin mém
Buére 3: Click vao Tén bao cdo mudn xem trong danh sach. Man hinh loc dir

liéu bao cao hién thi nhu sau:

Piéu kién bao cao ®
Tir ngay 01/01/2013 Bén ngay 112201

Bonvi bao cao ‘ Trung tam Murdc sach mai trudrng huyén TirLi v ‘

Binh dang xem ‘ PDF v ‘

[ Xem béo cdo ][ Huattép dé in H Biéng ]

4

Buéc 4: Nhap vao thoi gian mudn két xuit dir liéu béo céo, Tir ngay, Pén
ngay. Vi du: Tir ngay 01/012013, Pén ngay 31/12/2013.

Bwoc 5: Chon Don vi muén xem dit liéu béo cdo cong trinh

Buwdc 7: Chon Pinh dang xem bao cdo: PDF, MS WORD...

Luu y: Cac tiéu chi ma ngudi dung chon tai form diéu kién bao cdo nay sé&

duoc the hién trén tiéu dé bao cao
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Buée 8: Chon Xem b&o c&o dé xem trudc hién thi bao cdo. Chon Xudt tép dé
in, Phin mém s& két xudt bo cao ra dang file ma nguoi dung chon & trén dé

ngudi dung co thé luu file bao cdo vao may tram va tién hanh in bao céo cong

trinh.

Bado cao ké khai lan dau vé cong trinh

Tinh: Thanh phé Ha Ngi

Ben vi quan Iy cong trinh: Trung tm Nwé&c sach méi trwéng huyén Tiv Liém

Ma don vi: T01001001

Mau sé 01-BCICTNSNT

(Ban hénh kém theo Théng tw sb 54/2013/TT-BTC ngdy
04/05/2013 cda B Tai chinh)

BAO CAO KE KHAI LAN PAU VE CONG TRINH

XAC NHAN CUA SO NONG NGHIEP VA PHAT TRIEN NONG THON
(Ky. ho tén va déng dau)

Bdo cdo ké khai xéa thong tin vé cong trinh

A ONG SUAT GIATH EN TRANG S0 DUNG G P .
I ‘;E’.: A ud';‘m m n:; 52:‘ s HENTRANG SYDUNG 611 \pomg|Tv LE |Gl THANH | GIATEY
N | maw [BUA {mafngay dem) (ngl 9l NPOC SACH [NWOT| NUGC  |THY NUOC| ryana iy
G TR KV HEU | xAy | VAD — < T T - Pyw— T : P A AT | HAD |34 54 i
CONG TRINA SIS | ol | Dntien | Diéntich san | ThigthE | Thuct? | Nguyén ga | Giatricon lai| B2n [Trung | Kem|khang [ i | HAD | SACH BIIR|SACHBUR) yic
oung| S kit dy dumg ima | cinn | hitw | hoat | TRONG NAM | HUT QUAN NAM [QUAN NAK
DUNG ving it | dong (m3) %) | (gbnamay | (adng/ma)
1 2 3| o« 5 & 7 B 9 10 1|z | 3| s 15 18 17 18 19
Trung tim nuwée  [TLOZ 20142014 2.000) 4.000 2.000.000]  2.000.000| X 10| 10,00 5.000 5.000
sach Nam Thang
Long
Mgay...thédng...nam Ngay_..thang...nam

THU TRUGNG BON VI
(Ky. ho tén va ddng dau)

Tinh: Thanh phé Ha Noi

Bon vi quan Iy cong trinh: Trung tam Nwée sach moi trwong huyén Tie Liém

Ma don vi:T01001001

BAO CAO KE KHAI
XOA THONG TIN VE CONG TRINH

Méu s 04-BC/CTNSNT

(Ban hank kém theo Théng tw s6 54/2013/TT-BTC ngdy

04/05/2013 ciia B6 Tai chinh)

STT MA cONG TRINH

TEN CONG TRINH

NGAY THANG THAY BOI

11 DO THAY DAL

Ngay...thdng...nam ...

XAC NHAN CUA SG NONG NGHIEP VA PHAT TRIEN NONG THON
(Ky. ho tén va ddng dau)

Danh muc céng trinh dé nghi xir Iy

Ngay...thang...nam ...

THU TRUONG BON V|
(Ky. ho tén va déng dau)

Tinh: Thanh phé Ha Noi

Bon vi quan ly cong trinh: Trung tdm Nwéc sach moi teéng huyén Tir Liém

Ma don vi: T01001001

(Ban hanh kem theo Théng fuv 56 54/2013/TT-BTC ngay

Mau sé 01.DM/CTNSNT

04/05/2013 cda BG Tai chink)

DANH MUC CONG TRINH DE NGHI XIF LY

_|MAM | DIENTICH CONG SUAT GIA TRI HIEN TRANG SUF DUNG
) o L NAM | 5 pa (m2) (m3/ngay dém) (nghin ddong)
TEN, BIA CHI CONG TRINH KY HIEU | XAY | vip Dién fioh
DUNG| o T i&n tic o . o, 3 P .
g SUF | Dién tich S PR 1k A s Gid tri Bén Trung |Kém hiéu | Khing
DUNG dht sa::Lj:i;} Thigtke | Thucte | Nguyén gia con lai vikng binh qua hoat déng
1 2 3 4 5 6 7 3 9 10 1" 12 13 14
Trung tdm nwéc sach Nam Thang Long [TLOZ 2014 12014 2.00 4.000 2.000.000] 2000000 X

Ngay...thang...nam
THU TRUGNG DON VI

[K¥. ho tén va déng déu)
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Il BAO CAO CHI TIET

Chi tiét cdc miu bao cao cdng trinh gom:

+

+ o+ + 4

Béo c4o cong trinh ctia don vi quan Iy — Mau s6 01A-BC/CTNSNT

Béo c4o ting giam cong trinh ctia don vi quan 1y — Mau s6 01B-BC/CTNSNT
Bdo cdo ting cong trinh cua don vi quan 1y — Mau s6 01C-BC/CTNSNT

Béo cdo giam cong trinh ciia don vi quan Iy — Mau s6 01D-BC/CTNSNT

B4o cdo chi tiét khiu hao cong trinh ctia don vi quan Iy — Mau sd O1E-
BC/CTNSNT

111 BAO CAO TONG HQP

Mdi bao cao chia lam 3 loai: Bio cdo Tong hop chung; Béo céo chia theo loai hinh

don vi; Béo céo chi tiét tung don vi truc thudc.

- Bao céo tong hop cong trinh — Mau sb 02A-BC/CTNSNT

+) Phan 1: Tong hop chung

+) Phan 2: Chia theo loai hinh don vi

+) Phan 3: Chi tiét ting don vi truc thudc

B4o céo tong hop tinh hinh ting, giam cong trinh — Mau s6 02B-
BC/CTNSNT

+) Phan 1: Tong hop chung

+) Phan 2: Chia theo loai hinh don vi

+) Phén 3: Chi tiét tirng don vi truc thudc

B4o cdo tong hop tinh hinh ting cong trinh nhia nudc — Mau sd 02C-
BC/CTNSNT

+) Phan 1: Tong hop chung

+) Phan 2: Chia theo loai hinh don vi

+) Phan 3: Chi tiét tung don vi truc thudc

B4o cdo tong hop tinh hinh gian céng trinh nha nudéc — Mau sé 02D-
BC/CTNSNT

+) Phan 1: Tong hop chung

+) Phan 2: Chia theo loai hinh don vi

+) Phan 3: Chi tiét tung don vi truc thudc

B4o c4o tong hop khdu hao cong trinh nhd nudc — MAiu s 02E-
BC/CTNSNT

+) Phan 1: Tong hop chung

+) Phan 2: Chia theo loai hinh don vi

+) Phan 3: Chi tiét tung don vi truc thudc
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IV BAO CAO TRA CUU

+ Tra ctru theo don vi
+) Tra ctru theo loai hinh cong trinh
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Phan thit ba

HUONG DAN SU DUNG DANH CHO CAN BQ DUQC GIAO NHIEM VU
QUAN TRI PHAN MEM

A. NHOM CHU'C NANG DANH MUC

= Nhém chirc ning Danh muc 1a noi quan 1y tat ca cac danh muc dung chung
trong Phin mém, bao gom:

a) Danh muc don vi

Danh muc don vi quan ly, st dung
Danh muc don vi khai thac
Danh muc loai hinh don vi

- Danh muc cip quan Iy

b) Danh muc Céng trinh nwdc sach
- Danh muc Loai hinh cdng trinh
- Danh myc ly do tang
- Danh myc ly do giam
- Danh muc ngudn hinh thanh
- Danh muyc hi¢n trang st dung
C) Danh muc khdc
- Danh muc dia ban hanh chinh
- Danh muc don vi thué
= (Can b0 quan tri Phan mém tai don vi duogc quyén thém md1i, stra thong tin hodc
x0a cac danh muc d3 tao sén trong Phin mém
Luwu y: viéc stra hoac x6a 1 loai danh myc c6 san trong Phan mém c6 thé dan
t6i viéc mat dir liéu hodc sai khac thong tin ctia cac cdng trinh trong CSDL, do
vy can can nhic hét stc can trong khi sira hay x6a cac danh myc nay.
» Tai liéu nay sé hudng dan chi tiét cach thirc xem, stra, x6a danh muc don vi
quan 1y, st dung. Cac danh myc con lai nguoi dung thuyc hién tuong tu theo

huéng dan ddi voi danh muc don vi quan ly, str dung
DANH MUC PON VI
4. Danh muc Pon vi quén ly, sir dung

Chuc niang danh myc Pon vi quan 1y, st dung luu gitt thong tin vé cac don vi
da dugc dinh danh ma vao Phan mém, dugc st dung dé Xem/Sira/Thém méi don vi.

Hién tai Phan mém da luu trit toan bd danh muc don vi 1a Uy ban nhan dan cép
x4, S& Nong nghiép va Phat trién nong thong, S¢ Tai chinh dugc chuyén doi tir Phan
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mém Quan ly dang ky tai sdn nha nudc. Nguoi st dung chi thém méi cac don vi con
thiéu nhu: Trung tdm nudc sach; Doanh nghiép ...

1.1 Xem thong tin don vi quan ly, sir dung
Xem thong tin don vi quan ly, sir dung

Kiém tra thong tin cia Pon vi Trung tdm nudc sach huyén Tt Liém thudc So
Nong nghiép va Phat trién nong thén. Ngudi dung can tién hanh cac budc sau:

Buwoc 1: Chon don vi lam viéc la don vi cép trén ctia don vi can kiém tra. Trong
vi du trén 1a Sé Nong nghiép va Phat trién nong thon

Buoc 2: Truy cap chic nang Danh muc > Danh muc don vi > Don vi qudn Iy,
s dung

m panhmuc dont

# Danh muyc den vi

= Donvi quan Iy, st dung M&/Ten don i ‘ H |

+ Bonvinhin giao khodn Loai hinh doen vi ‘ Chon danh muc loai don vi b ‘
. ) Loai don vi La denvi quan Iy La don vi s dung cdng trinh
= Loai hinh den v
A Tirn kigm
= Cép quan Iy
= Cdng trinh nuwéc sach =+ Thérn i
= Danh myc khac Sttt Ma don vi Tén don vi Piachi | Bién thoai Quan tri
1 | To1001 S& NGng ngniép va Phét trién néng thén E:
2 | 701001001 | Trung tim Nuée sach mdi truéng huyén Tir Ligm Ed

Buwée 3: Nhap cac thong tin lién quan dén don vi can kiém tra trén giao dién
Tim kiém don vi.

Danh muc don vi

WETéndonvi | I |
Loai hinh don vi | Chon danh muc loai don vi A |
Loai don vi La dorn vi quan Iy La dernvi s dung tai san

L Tirn kiém

- Ma/ Tén don vi: Nhip day di mi hodc mot phin mi don vi, tén
don vi hoic mot phan tén don vi can tim kiém vao 6 tréng

- Loai hinh don vi: Néu da biét don vi thudc loai hinh don vi chi tiét
nao (don vi su nghiép cong lap, doang nghiép, UBND cip xa..) thi chon loai
hinh twong tng, néu khong biét thi dé trong, Phin mém s& hiéu 1a chon tat
ca cac loai hinh.

- Loai don vi: tich chon vao 6 checkbox “La don vi qudn ly” hodc
“La don vi s dung tai san” néu d3 biét don vi thudc loai don vi ndo. Néu
khong biét thi dé tréng, Phan mém s& hiéu 1a chon ca 2 loai don vi.

Buwéc 4: BAm Tim kiém. Phan mém sé& hién thi thong tin cua tat ca cac don vi

truc thugc don vi da Iya chon & bude 1 c6 chira tén tir khoa da nhap.
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Buéc 5: Click dip chudt vao nit sira don vi B dé xem thong tin chi tiét cta

don vi.
Nhikng trieérng c6 dau * 1a trieéng bat budc phai nhap.

Loai hinh don vi* |—Trungte‘|m nwdc sach va vé sinh moi triérng '|
M3 don i [T01001001 |
M3 QHNS T01001001 |
Téndonvi* |Trung tam Mwéc sach méi treérng huyén Tir Ligm |
Bon vi cap trén |Sér' MA&ng nghiép va Phattrién néng thén |
Bia chi | |
Tinhfthanh phé | Thanh phd Ha Néi v |
Quan/MHuyén | Quan phd Ha Bang v |
Kalphung | Phuéng Van M& v |
Bién thoai | |
Fax | |

I# L& don vi sl dung
Mham doen i | Bia phuong v |

[ + Cap nhét ][ @ Huay ba ]

4,

1.2 Sira thong tin don vi

Sau khi xem thong tin don vi néu phat hién c6 trudng thong tin chwa chinh xac,
ngudi sir dung sé thuc hién chinh sira lai > bim Cdp nhit = Pong

1.3 Thém méi don vi

- Dbi véi don vi khong ¢6 mid Quan hé voi ngan sach nha nude (QHNS) nhung
c6 cbng trinh thuoc dién phai ké khai dang ky thi ké khai ma QHNS trung véi Ma don
V1.

Buéce 1. Truy cap vao chiic naing Danh muc\ Danh muc Don vi\ Don vi qudn
Iy, swr dung trén thanh menu

Bugc 2. Click chudt vao nit Thém mdai phia gbc bén phai.

& Danh muc don vi

= Bonviquan Iy, st dung MaTén don vi ‘ ” ‘
= Donvinhan giao khodn Loai hinh donvi ‘ Chon danh muc loai dorn vi v |
. . Loai denvi L Ladonviguanly L) LA donvi 50 dung cdng trinh
i Loal hinh don v
Tim kiem
= CAp quan Iy
# Cdng trinh nuéc sach Danh sach don vi £ Them mdi
# Danh muc khac stt| M&don vi Tén don vi Pia chi | BDién thoai Quan tri
1 [To1001 S& Nang nghiép va Phat trién néng thén E3
2 | T01001001 | Trung tim Nuéc sach méi frrdng huyén Tir Ligm E.3

Bwoce 3. Nhap cac thong tin cho don vi
(Chii y: Céc truong c¢é dau * la truong bat budc phdi nhdp théng tin)
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NhiPng trieérng c6 déu * 14 triréeng bt budc phai nhap.

Loai hinh don vi* | Chon danh muc loai don v T |
M3 don vi* | |
M3 QHNE | |
Tén donvi* | |
Bonvi cip trén | |
Bia chi | |
Tinhithanh phé | Thanh phé Ha Nai v |
Quan/Huyén | —Chan danh muc guanhuyén— v |
Kalphuing | —-Chon danh muc xa/phuéng-—- v |
ign thoai | |
Fax | |

) La donvi s dung
Mhdm Jon vi* | Chan nhdm don vi v |

[ + Cap nhat ][ @ Huy bd ]

P

o Ma don vi*: Nhiap ma don vi theo dung quy tic sinh ma nhu huéng dan tai
“Phan thir nhit”.

o M&QHNS: Nhiap ma QHNS cua don vi. Dbi v6i nhitng don vi khong c6 ma
QHNS nhu Doanh nghiép thi don vi nhdp ma QHNS trung v&i ma don vi

o Tén don vi*: Nhap tén don vi. VD: Pon vi B

o Don vi cdp trén: Khi ngudi dung nhap ma don vi theo dung quy tic ma
Phan mém dua ra, thi truong Pon vi cép trén s& tu dong cap nhat ma nguoi
dung khong can phai chon.

o Dia chi: Nhap sb nha va tén duong phé ma don vi dat lam tru s& hoat dong.
VD: S6 123 Quang Trung

o Tinh/ Thanh phé: Lua chon Tinh/ Thanh phé ma don vi dat lam tru s& hoat

dong.

Qudn/ Huyén: Lua chon Quan/ Huyén ma don vi dét lam try s& hoat dong.

X&/ Phwong: Lya chon Xa/ Phuong ma don vi dat 1am tru so hoat dong

Dign thogi: Nhap s dién thoai ctia don vi. VD: 0432.036.388

Fax: Nhap s6 fax ctia don vi. VD: 0432.036.388

Tich chon vao 6 checkbox ¥ La don vi sit dung néu don vi c6 nghia vu

phai ké khai cong trinh

(Khi nguoi dung chon don vi lam viéc 1a “don vi sur dung” thi menu Phin

© O O O ©

mém s& ¢ thém nhém chirc ning Nghiép vu qudn 1y cho phép quan 1y dix

liéu cua cong trinh cling nhu bién dong cong trinh cia don vi do.

Héthéng Danhmuc = MNghiépvuquinly | Traciru | Baocao Chao mirng: Admin 4 Thoat

Thanh phd Ha Nai: Trung tim Nwirc sach méi treong huyén Tir Ligm
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Nguoc lai, khi chon don vi lam viéc 1a cac don vi té)ng hop tai san thi menu
Phan mém sé& khong xuat hién nhom chirc ning Nghiép vu qudn 1y)

o Nhom don vi: chon nhom tuong tng cho don vi trong danh sach (Tinh,
Huy¢n, X3a). Thong tin vé nhom don vi nhim phuc vu muc dich loc dir liéu
két xudt bao cdo cac cong trinh ctia don vi theo tirng nhom riéng.

Néu loai hinh don vi 12 Doanh Nghiép thi Nhém don vi s& dé 1a “Tinh”

Buéc 4. Bam Cdp nhdt d¢ luu lai. Phin mém dua ra thong bao thém moéi dix

liéu thanh cong.
Buée 5. Bam Pong dé két thic.
1.4 Xoéa don vi

Luu y: DPéi véi nhitng don vi da nhap cong trinh vao Co s¢ dit li€u thi can bd
quan tri khong thé x6a don vi d6. Cudn tai liéu huéng dan st dung nay chi huéng din
can bd quan tri x6a don vi trong truong hop don vi khong ¢ cong trinh trong Co s¢ dix
liéu.

Bwoce 1. Truy cap vao chuc nang Danh muc > Danh muc Don vi > Don vi

qudan ly, s dung trén thanh menu.

= Danh muc don vi

= Bonvi quan 1Y, st dung WaTen don vi | ” 4 ‘
. ) : T
+ Donvinhan giao khon Loai hinh donvi | Chon danh muc loal don vi '|
. . Loai don vi La donvi quan Iy L3 den vi s dung cdng trinh
= Loai hinh don vi
A Timn kigm
= Cdp quan Iy
= Cdng trinh nuwéc sach + Them mai
# Danh muc khac Stt| WA don vi Tén don vi Piachi | Dién thoai Quan tri

1 [ TO1001001 | Trung tdm MNuwéc sach mai treirng huyén Tir Ligm 2 @

Buée 2. Nhap cac tiéu chi tim kiém don vi tai ving 1 > Bam Tim kiém

Buwée 3. Phian mém s& hién thi danh sach don vi thoa méin diéu kién tim kiém
nhap vao trén Danh sach don vi tai vung 2 = Click dup chudt vao biéu tuong Xoa don
vi B trén cung hang v6i md don vi mudn xoa.

Budc 4. Phan mém sé& dua ra canh bao trude khi xda don vi, click Tiép tuc dé
chap nhan x6a don vi.

Xoa ban ghi d3 chon x

Ban cd chac chan mudn xda ban ghi 33 chon?

[ Tiép uc ]l Hily J

Buwée 5. Bam Pong dé két thic.
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5. Danh muc DPon vi nhan giao khoan

Chure ning danh muc Pon vi nhan giao khoan, str dung luu giir thong tin vé cac
don vi d3 duogc dinh danh ma vao Phian mém, dugc st dung dé Xem/Sira/Thém méi
don vi1 khai thac.

2.1 Xem thong tin don vi nhin giao khoan

Buéc I: Truy cap chuc nang Danh muc > Danh muc don vi > Don vi nhdn
giao khoan.

i Danh muc don vi

# Bon i guan Iy, s dung Danh sach don vi khai thac + Thém mef

= Bonvi nhan giao khoan

Ma dorn vi
= Loai hinh donvi Stt | nhan giao Tén don vi nhan giao khoan Bia chi Bién thoai Quan tri
, khoan
= Capquan Iy
1 001 Cdng ty TNHH A =
= Cang frinh nwée sach oy |§
= Danh muc khac = L EEILE @

Buéc 2: Click dup chudt vao niit stra don vi B dé xem thong tin chi tiét cia don

Stra thong tin dom vi nhén giao khoan ®

NhiPng trieéng c6 ddu * 14 trrdrng bat budc phai nhap.

M3 don vi khai thac * 001 |
Tén don vi khai thac * Céng ty TNHH A |
Bia chi | |
Dién thoai | |
Fax | |

[« Cép nhat ][0 Hiy b ]

2.2 Sira thong tin don vi nhan giao khoan

Sau khi xem thong tin don vi néu phat hién c6 trudng théng tin chua chinh xac,
ngudi sir dung sé thuc hién chinh stra lai > bim Cédp nhit = Pong.
2.3 Thém méi don vi nhan giao khoan
- Pé thém m&i mot don vi nhan giao khoan cho don vi, ngudi str dung tién hanh nhiing
budc sau day:

Buwdc 1. Truy cap vao chic nang Danh muc\ Danh muc Don vi\ Don vi nhin
giao khoan trén thanh menu.
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= Danh muc don vi

= Benvi quan Iy, stk dung

Danh sach dom vi khai thac

# Donvinhin giao khodn

M3 dorn vi
= Loai hinh don vi Stt nhin giao T&n don vi nhin giao khoan Pia chi Bién thoai Quan tri
khoan
= CAp quan Ij
1 001 Cdngty TNHH A A
= Cdng trinh nwde sach ol @
2 002 BonviB =

= Danh muc khac

Buwoc 2. Click chudt vao nut Thém moi.
Bwoce 3. Nhap cac thong tin cho don vi.
(Chii y: Céc truong c¢é dau * la truong bat budc phdi nhdp théng tin)

Tao mdi bo phan sir dung ®

MhiFng trierng co dau * 1a trieéeng bat budc phai nhap.

M3 don vi khai thac * 005 |
Tén don vi khai thac * [Congty B |
Dia chi 123 Nguyn Tri |
pién thoai 0432.036.388 |
Fax 0432.036.389] |

[ + Cap nht ][ © Hiy bé ]

Ma don vi khai théc*: Nhip mi don vi khai thac bang s6. VD : 005
Tén don vi khai thdc*: Nhip tén don vi khai thac. VD: Cong ty B

o Dia chi: Nhap s6 nha va tén duong phé ma don vi dit 1am tru s hoat dong.
VD: S6 123 Nguyén Trii

o Dign thogi: Nhap s dién thoai ciia don vi. VD: 0432.036.388

o Fax: Nhap sd fax cuia don vi. VD: 0432.036.388

Buée 4. Bam Cdp nhdt dé luu lai. Phin mém dua ra thong bao thém moi dit

li¢u thanh cong.
Buée 5. Bam Pong dé két thic.

2.4 Xoa don vi khai thac
Budc 1. Truy cip vao chiic nang Danh muc > Danh muc Don vi > Don vi

nhdn giao khodn trén thanh menu.
m Danh muc don vi khai thac
e

# Danh muc don vi

= Bonviquan If, st dung Danh sach don vi khai thac
= Bion vi khaithac

. ) Stt DL Tén dern vi khai thac Bia chi Bién thoai Quan tri
= Loai hinh don vi khai thac
= CAp quan Iy Bl o1 Céngty A E3
= Conagtrinh nwdc sach 2 02 Nguyén Vin B |§

= Danh muc khac

Buwéde 2. Phan mém s& hién thi danh sach don vi khai thac, click dap chudt vao
biéu twong Xéa don vi B trén cung hang voi md don vi mudn xoa

Buwéc 3. Phan mém s& dua ra canh bao trude khi x6a don vi, click Tiép tuc dé
chép nhan x6a don vi khai thac.
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Xoa ban ghi d& chon x

Ban cd chic chan mudn xda ban ghi d3 chon?

[ Tiep tuc ][ Huy ]

Buée 4. Bam Pong dé két thic.
6. Danh muc Loai hinh don vi

Chtric nang danh muc Loai hinh don vi, sit dung luu gilt thong tin vé cac don Vi
da duoc dinh danh m3 vao Phin mém, dugc sir dung dé Xem/Sira/Thém méi loai hinh

don vi.
3.1 Xem thong tin loai hinh don vi

Buéc I: Truy cap chicc nang Danh muc > Danh muc don vi > Logi hinh don

# Danh muc don vi

+ Bonvi quan Ij, sif dung Loai hinh don vi | Chon danh muc loai don vi M |
X ) Tén loai hinh
= Bion vi khai thac donvi | |
= Loai hinh don vi Tirry ki€
= Cdp guan I
. . ) Danh sach loai hinh demn vi + Thém mai
= COng trinh nwéc sach
. Stt Tén loai hinh dorn vi Loai hinh cha Quan tri
# Danh muc khac
1 Bonvi sk nghiép cing 1ap @
2 Deanh nghiép BF
3 UBND cip x4 .S
4 Trung tdm nwéc sach va vé sinh néng thén Bonvi sk nghiép céng 1ap |§
5 Ban quan Ij nuwée sach Benvi sl nghiép céng 1ap @
B Benvi s nghiép cdng 1ap khac Benvi sl nghiép céng lap |§
7 Cang ty TNHH Doanh nghiép B
8 céng ty cé phan Doanh nghiép B
] Céng ty hop danh Doanh nghiép B
10 Doanh nghiép tur nhan Doanh nghiép B

Buwéc 2: Nhip cac thong tin lién quan dén loai hinh don vi can kiém tra trén
giao dién Tim kiém loai hinh don vi.

Danh muc loai hinh dorn vi

Loai hinh don vi | Chon danh muc loai don vi i |

Tén loai hinh | |
dorn vi

T kigm

- Logi hinh don vi: Néu di biét don vi thudc loai hinh don vi chi tiét nao
(don vi sy nghiép cong lap, doanh nghiép, UBND cap x4..) thi chon loai
hinh twong mg, néu khong biét thi dé tréng, Phan mém s& hiéu la chon tat

ca cac loai hinh.
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- Tén logi hinh don vi: Nhap day du tén don vi hodc mot phan tén don vi can
tim kiém vao 6 trong
Buwée 3: BAm Tim kiém. Phan mém sé& hién thi thong tin cua tat ca cac don vi
truc thudc don vi da Iya chon ¢ budc 1 c6 chira tén tir khoa da nhap.
Buée 4: Click dap chudt vao nut stra don vi 5 dé xem thong tin chi tiét cua don

V1.

Sira thong tin nhom dom vi ®

MhiFng triréeng co ddu * 14 triedrng bat budc phai nhap.

Bon vi s nghiép clng 14p |

Loai donvi cha | Chon danh muc loai don v r |

Tén loai don vi *

[« Cdp nhat ][EHﬂymﬁ ]

3.2 Sira thong tin loai hinh don vi

Sau khi xem thong tin loai hinh don vi néu phat hién c6 trudng thong tin chua
chinh xac, nguoi str dung s& thuc hién chinh stra lai > bam Cdp nhdt = Déng.

3.3 Thém méi loai hinh don vi

Pé thém méi mot loai hinh don vi, nguoi sir dung thuc hién nhitng budc sau:

Budc 1. Truy cép vao chirc nang Danh muc\ Danh muc Don vi\ Loai hinh
don vi trén thanh menu.

Buwoc 2. Click chudt vao nut Thém mdai phia goc bén phai.

s Danh muc don vi

% Donvi quan If, si dung Loai hinh don vi | Chon danh muc loai don vi v |

o Tén loai hinh
= Donvi khai thac don vi | |
= Loai hinh donvi T kigm
u Cép quan Ij
o . Danh sach loai hinh dom vi + Thém méi
= Chng trinh nuwérc sach
. Stt Tén loai hinh desn vi Loai hinh cha Quan tri
= Danh muc khac
1 Benvisw nghiép cng lap E.3
2 Doanh nghiép @
3 UBND cép x3 ]
4 Trung tam nwéc sach va vé sinh néng thén Donvi s nghiép cong lap E

Buwoc 3. Nhap cac thong tin cho loai hinh don vi.
(Chii y: Céc truong c¢é dau * la truong bat budc phdi nhdp théng tin)

Tao mdi nhom don vi =

MhiFng trirérng c6 dau * 1a trirdeng bat bude phai nhap.

Tén loaidonvi* [Ban quan Iy duw an nwérc sach |

Loai don i cha |—Elan quan Iy nwéc sach ‘r|

[ « Cap nhat ][ B Hoy ba ]
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o Tén logi don vi*: Nhap tén loai hinh don vi. VD: Ban quén 1y dy 4n nudc
sach.
o Loai don vi cha: Chon danh muc loai don vi trong danh sach (Pon vi su
nghiép cong 1ap, Doanh nghiép...). Thong tin vé loai don vi cha nhim phuc
vu muc dich loc dit liéu két xuat bao céo tai san theo ting loai hinh don vi.
Buéc 4. Bam Cdp nhdt d¢ luu lai. Phin mém dua ra thong bao thém moéi dix
li¢u thanh cong.
Buéc 5. Bam Pong dé két thic.
3.4 Xoa loai hinh don vi
Pé xoa 1 loai hinh don vi, ngudi st dung thuc hién nhirng budc sau:

Bwoc 1. Truy cap vao chitc nang Danh muc > Danh muc Pon vi > Loai hinh
don vi trén thanh menu.

= Danh muc don vi

= Bonvi quan I, si dung Loai hinh don vi | Chon danh muc loai donvi v |

Tén loai hinh | |

= Bon vi khai thac don vi

= Loai hinh don vi Tim kigm

= Cap quan Ij

Danh sach loai hinh domn vi

= Cdng trinh nwéc sach
. Stt Tén loai hinh dorn vi Loai hinh cha Quan tri
= Danh muc khac

1 Bonvi s nghiép cong 1ap |§
2 Doanh nghiép

E.3
2 UBND cipx3 3

Buwée 2. Nhip cac tiéu chi tim kiém don vi tai ving 1 > Bam Tim kiém

Budc 3. Phin mém s& hién thi danh sach loai hinh don vi thoa min diéu kién
tim kiém nhdp vao trén Danh sach loai hinh don vi tai vung 2 - Click dtp chudt vao
biéu twong X0a logi hinh don vi & trén cing hiang v&i mi don vi muén xéa

Buée 4. Phan mém s& dua ra canh bao trude khi x6a don vi, click Ti ié'p tuc dé

chép nhan x06a loai hinh don vi.

Xoa ban ghi d3 chon »

Ban cd chac chin mudn xda ban ghi d3 chon?

[ Tiep tuc ][ Huy ]

Buiéc 5. Bim Pong dé két thiic.
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7. Danh muc Cép quan ly

Chue ning danh muc Cép quan 1y, sir dung quan 1y thong tin vé cac cdp quan Iy
dd duoc dinh danh md vao Phan mém, dugc sir dung dé Xem/Siva cp quan 1y.
4.1 Xem thong tin Cap quan ly

Buwére I: Truy cap chic ning Danh muc > Danh muc don vi > Céip qudn ly.

= Danh muc don vi

= Donvi quan If, st dung Cap donvi | Chon nhém dom vi v

= Bonvi khaithac Tén cap don v ‘ |

= Loai hinh don vi Tim ki

= Capquanly

Danh sach cap don vi =+ Them mi

= Cdng trinh nuwéc sach

Stt Tén cép quan Iy Cap quan Ij cha Quan tri
= Danh muc khac
1 Trung weng E
2 Bia phuong |§
3 Tinh Bia phuong @
4 Huyén Bia phuong |§
5 xa Bia phuong E:3

Buwoc 2: Nhap céac thong tin lién quan dén don vi can kiém tra trén giao dién
Tim kiém danh muc cdp quén Iy.

Danh muc cap quan Iy

Cap den vi | Chon nham don vi b |

Tén cap don vi | |

Tirn kiEm

-Cdp don vi: Néu da biét cip quan 1y thudc nhoém cap chi tiét nio (Trung wong,
dia phuong..) thi chon cip tuong tng, néu khong biét thi dé trong, Phan mém s& hiéu
1a chon tat ca céac cap.

-Tén cdp don vi: Nhap tén cip quan Iy hoic mot phan tén cip quan 1y can tim
kiém vao 6 tréng.

Bwée 3: Bam Tim kiém. Phian mém s& hién thi thong tin ctia tit ca cac cip
don vi da Iya chon & budc 1 c6 chira tén tir khoa da nhap.

Buée 4: Click dup chudt vao nut stra don vi B dé xem thong tin chi tiét ciia cap

Stra thong tin cap dom vi x

NhiFng trirérng co dau * 1a trieéng bt budc phai nhap.

quan ly.

Tén cép donwvi* |EJia phuong |

Cép don vi cha | chon nhém don vi v

[« Céap nhéat ][UHﬁwal ]
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4.2 Sira théng tin cAp quan ly

Sau khi xem thong tin cip quan Iy néu phat hién c6 truong thong tin chua chinh
xac, ngudi str dung sé& thue hién chinh sira lai > bim Cdp nhit = Pong.

4.3 Xéa cip quan ly

Luu y: Can bg quan tri can hét strc can trong khi chon x6a cép quan ly trong hé
thong,

Buée 1. Truy cap vao chirc ning Danh muc > Danh muc Pon vi > Cép qudn
ly trén thanh menu.

= Danh muc donvi

= Bonvi quan Iy, s dung Cap donvi |ChD” nhém don vi v |

= Benvinhan giao khodn Téncap doni |

—

Tirm ki

= Loai hinh donvi

u Capquanly

Danh sach cap dom vi + Thém mdi

# Cdng trinh nuwéc sach L. . N . .
Stt Tén cap quan Iy Cap guan Iy cha Quan tri

= Danh muc khac
1 Bia phuong 2 £
2 Tinh Bia phuong E.3
3 Huyén Dia phireng E.3

4 X& Bia phurong @

Buéc 2. Nhap cac tiéu chi im kiém cdp quan Iy tai ving 1 > Bam Tim kiém.

Buéc 3. Phian mém sé& hién thi danh sach cap quan ly théa man diéu kién tim
kiém nhap vao trén Danh sach cip quan 1y tai ving 2 = Click dup chudt vao biéu
tugng Xoa don vi 2 trén cung hang véi mi cip quan Iy mudn x6a.

Buée 4. Phin mém s& dua ra canh bao trude khi xda don vi, click Tiép tuc dé

chap nhan x6a don vi.

Xoa ban ghi @3 chon 4

Ban o6 chic chin mudn xda ban ghi 45 chon?

[ Tiep tuc ][ Huy ]

Buwéc 5. Bam Pong dé két thic.
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B. NHOM CHUC NANG HE THONG
1. Chirc ning Quan ly nguwdoi dung

Chue ning Quan 1y ngudi dung, dung dé nhip, xem stra, thém méi cac mi quan ly
ngudi dung duge dinh danh md vao Phan mém.
1.1 Xem thong tin Quéan ly ngwdi diung
Buwére I: Truy cap chic ning Hé théng > Qudn Iy nguwoi ding.

# Vaitrd hé thiing

= Quan I ngwdi ding

# Ché d8 ghi nhat kj

Quan Iy ngwri ding | u

Tén dang nhap/Tén day du | ||

Mady tac - tindén ngay | || |

Trang thai [ cher duyét )& duyét L) Tirehdi L) HOy duyét

= Tra cliu nhat ky

Tirm Kigri

= Tham sd hé thing

= Tham s bdo cdo Danh sach ngwoi dimg ciia don vi o

= Sao luvu dif ligu Bién thoai Quan tri

HEROS
*FEROS

Email

Tén day du

Tén dang nhap Trang thai

= Phyc hadi dif ligu 1 | Admin Admin B3 duyét

2 | duchh duchh Hay duyét

Burée 2: Nhap céc tiéu chi tim kiém don vi tai ving 1 roi BAm Tim kiém

Buwée 3. Phin mém s& hién thi danh sach ngudi dung cta don vi théa min diéu
kién tim kiém nhap vao trén Danh sach nguoi dung don vi tai ving 2 2 Click dap
chudt vao nit sira don vi [F dé xem thong tin chi tiét ciia don vi.

Sira thong tin ngwrdd dilng x

MhiFng treérng c6 dau * 1a triedng bat budc phai nhap.

Tén dang nhap *
M&t khdu *

Tén day 4o *
Bién thoai
Email

Wai tra

Bonvi cap trén®

Admin |

Admin

| C4n bd quan tri tdng hop toan hé thdng

Thanh phd Ha Nai

[« Cap nhat ][BHnybd ]

1.2 Stra Quéan ly nguwoi dung

Sau khi xem thong tin nguoi dung, néu phat hién ¢ trudng thong tin chua chinh
xac, nguoi sir dung s€ thyc hién chinh stra lai > bam Cip nhdt = Dong.

1.3 Thém Quan ly ngudi dung

Buéc I: Truy cap chic niang Hé thong > Qudn Iy nguwoi ding.
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= Vaitrd hé thdng

P N,
# Quan Iy nguwii ding Ten dang nhap/Tén day dd | H

i Ché 36 ghi nhit kj Ngay tao - tir/den ngay | |

) . Trang thai [ chiv duyét [l duyét [ Tirchdi [ HOy duyét
# Tra clru nhat ky —
I Kien

= Tham s6 hé thdng

= Tham 50 bdo cao Danh sach ngurei dung cua don vi + Them mdi

= Sa0 lweu dif ligu Stt Tén ddng nhap Tén dy da Bién thoai Email Trang thai Quan tri

= Phuc hdi diF liéu 1 | Admin Admin D3 duyét XEROE
2 | duchh duchh Hily duyét XEROE

Buwoc 2. Click chudt vao nut Thém moi.
Budc 3. Nhap céac thong tin nguoi dung
(Chii y: Cdc truong c6 dau * la truong bat bugc phdi nhdp théng tin)

Tao mdi ngurdd diing x

Nhifng trieérng c6 dau * 1a treéeng bat budc phai nhap.

Tén dang nhap *

Admin | LDAP/AD

Mt khdu * | -----

|
Tén day ag = |Nguy5n Van A |
|
|

pién thoai [0932.032.022
Email |
Vaitrd | C4n b quin triténg hop todn hé thdng v |

Ponvicdp trén® [Thanh phé Ha N6 |

[« Cap nhét ][QHﬂybd ]

Tén dang nhdp*: Nhap tén dang nhap. VD: Admin

MGt khdu*: Nhap mat khau. Mat khau s& duoc hé théng ma hoa.

Tén ddy dii*: Nhap tén ddy du ctia nguoi sir dung. VD: Nguyén Van A
Dién thoai: Nhap s dién thoai ctia ngudi dung. VD: 0932.032.022
Email: Nhap dia chi email ctia nguoi dung.

o O O O O O

Vai tro: Chon nhém cén bd tuong Gng trong danh sach (Can by quan tri
téng hop toan hé théng, can bo don vi quan ly, can by don vi truc tiép sur
dung cdng trinh ).

o Don vi cdp trén*: Chon nhom cp trén trong danh sach (Thanh phé Ha Noi,

Quan Thanh Xuan.. ).

Buéc 4. Bam Cdp nhdt d¢ luu lai. Phin mém dua ra thong bao thém moéi dix
li¢u thanh cong.

Buiéc 5. Bim Péng dé két thuc.

1.4 Xoa Quan ly nguoi dung

Luu y: Viéc x6a 1 ngudi dung trong danh muc sé& khién cho toan bo dir liéu da
nhap cho ngudi ding d6 ciing s& bi xo6a khoi CSDL. Vi vay, can bd quan tri can hét
strc can trong khi chon x6a ngudi dung bét ky.
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Buwéc 1. Truy cap chirc ning Hé théng > Qudn Iy ngwoi ding trén thanh menu.

= Vai trd hé théng

= Quan Iy nguii ding

= Ché dé ghi nht kj

= Tra clfu nhat ky

= Tham s hé thang

u Tham s béo cdo

= 530 Iy dif ligu

= Phuc hdi dif liéu

Tén dang nhap/Tén diy da | ||

Ngay tao - tidén ngay | ||

Trang thai [ che duygt pa duyét O Tirendi O Hay duyét

Tirn kigm

Danh sach ngwres diing ciia dom vi & Thém mdi
stt Tén ddng nhap Tén day aa Bién thoai Email Trang thai Qudn tri

1| Admin Admin D3 duyét HE%ROE
2 | duchn duchh Hily duyét HE%RSE

Buwéc 2. Click dup chudt vao biéu tugng X6a nguwoi ding P trén cing hang

V61 tén ngudi dung mudn xoa.

Bwdc 3. Phan mém s€ dua ra canh bao trudc khi x6a don vi, click Tiéep tuc dé

chap nhan x6a nguoi dung.

¥oa ban ghi @3 chon ®

Ban cd chac chan mudn xda ban ghi d3 chon?

[ Tiep tuc ][ Huy ]

Buéc 4.Bam Péng dé két thuc.

1.5. Gan don vi str dung vao nhom

Buwére I: Truy cap chic ning H¢ thong > Qudn Iy ngwoi ding

= Vi trd hé thong

= Quéan Iy nguivi diing

= Ché dd ghi nhat ki
= Tra clru nhat ky

= Tham s6 hé thiing
= Tham s6 bdo céo

= Sao ey difligu

= Phuc héi dif ligu

Tén dang nhap/Tén g4y do | ||

Ngay tao - tirdén ngay | ||

Trang thai ) chr duyét ) 0E duyét L) Tivchdi L Hiy duyét

= Thém mo

Stt Tén ddng nhap Tén day da Bién thoai Email Trang thai Quan tri
1| Admin Admin 93 duyét HEXROS
2 | duchh duchh Hiy duyét HEROAS

Buwoc 2. Click chuét vao 6 = trén cung hang v6i danh muc muén gan don vi

vao nhom.
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|| |[ Tim kiém ]
Stt M& don vi Tén dorn vi Chaon
1 o1 Thanh phd Ha Méi v
2 T01001 Bonvi su nghiép cing 1ap O
3 T01001001 TestA O
4 T01001003 BonviA ]
5 T01002 UBMND cép x3 O
g T01003 Doanh nghiép O
7 018001006 Nha may nuéc Ha Bdng O

Buwée 3. Nhap cac thong tin 1én quan dén don vi hay md don vi can gan vao
nhém va bam Tim Kiém. Hé thong s& hién thi thong tin ctia tat ca don vi da nhap.

Buére 4. Tich vao cac 6 mudn gan don vi vao nhom.

Buéc 5. Bam Tiép tuc dé luu lai. Phin mém dua ra thong bao gan quyén thanh
cong.

Buiéc 6. Bim Pdng dé két thuc.
1.6. Gan vai tro cho nguoi dung

Buwére I: Truy cap chic ning H¢ thong > Qudn Iy ngwoi ding

= Vaitré hé thing

= Quian Ij nqudi ding Tén dang nhap/Mén day da | ||

= Ché a6 ghi nhat ki Ngay tao - tirden ngay | I

o Trang thai [ chy duyét )03 duygt [ Terehdi ) Hay duyét
= Tra ctru nhat ky —
I KIEm

= Tham sé hé théng

= Tham sd bao cdo Danh sach ngiron ding ciia dom vi & Thérmn mai

= 530wy di liéu Stt Tén dang nhap Tén day du Bién thoai Email Tranag thai Quan tri

* Phuc hdi di ligu 1| Admin Admin D4 duyét HERSS
2 | duchh duchh Hiy duyét B EXROS

Buwée 2. Click chudt vao 6 "% trén cung hang véi danh muc muén gan vai trd

Gan ngwdi diing vao nhom %

cho nguoi dung.

T wamon | enmon | con |

1 0o Quan Ij danh myc O

2 002 Quan tri hé thdng o

3 002 Quan Ij 56 ligu ] I

s

Budc 3. Tich vao cadc 6 mudn gan ngudi dung vao nhom.

Buéc 4. Bam Tiép tuc dé luu lai. Phin mém dwa ra thong bao gan quyén thanh
cong.
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Buée 5. Bam Pong dé két thic.

1.7. Duyét sir dung

Buwée I: Truy cap chic ning H¢ thong > Qudn Iy ngwoi ding

= Vai trdy hé thdng

= Quan If ngudi ding

u Ché dd ghi nhét ki
# Tra clu nhat ki
= Tham 56 hé thing

# Tham s6 béo cdo

= Sao lu dik ligu Stt Tén dang nhap Tén day du Bién thoai Email Trang thai Quan tri
= Phuc hdi diFligu 1 | Admin Admin B3 duyét HEROS
2 | duchh duchh Hiy duyét HE%SS

Tén dang nhap/Tén ddy d

M

gay tao - tivdén ngay

Trang thai

[ chir duyét L) D3 duyét [ Tirchéi L) Hay duyét

= Them mdi

Bwoc 2. Click chudt vao 6 © tren cung hang v6i danh muc muén duyét ban

ghi.

Xéa ban ghi d3 chon ®

Ban cé chac chan mudn duyét ban ghi 83 chon?

Tiép tuc [ Huy ]

Buwée 3. Bam Tiép tuc & luu lai.
Buée 4. BAm Péng dé két thic.

1.8. Huy duyét

Buwéc I: Truy cap chic ning Hé théng > Qudn Iy nguwoi dung

= Vai trd hé thong

Tén dang nhap/Tén iy do |

= Quan Iy ngudi ding

= Ché a6 ghi nhat kj Mgay tao - tiw/den ngay |

= Tra clku nhat kj
= Tham s6 hé théng

= Tham s6 bdo cdo

= Sao vy di lidu Stt Tén dang nhap Tén day dd BDién thoai Email Trang thai Quan tri
s Phuc hdi dif ligu 1| Admin Admin D3 duyét HXERSL
2 | duchh duchh Hy duyét XE%RO&

Tra

ng thai

[ chir duyét ) 93 duyét ) Tirchdi O Hoy duyét

Tirm kign

Danh sach ngueds ding cua don vi

= Thém mdi

Buée 2. Click chudt vao 6 & trén cung hang véi danh myc muén huy duyét

ban ghi.
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Tir choi ban ghi d3 chon 3

Ban cé chac chan mudn tir chdi ban ghi 3 chon?

Tiép tuc [ Hy ]

Buée 3. Bam Tiép tuc & luu lai.
Buiéc 4. Bim Péng dé két thuc.

2. Chirc niing Ché d9 ghi nhat ky

Chuc ning danh myc Ché do ghi nhat ky, st dung quan 1y thong tin vé tit ca cac
mi duogc dinh danh mi vao Phan mém, duoc st dung dé cap nhat cac ma co trong h¢
thong.

= ai trd hé théng

rvr—— T

= Ché db ghi nhat kj

Stt Ma chirc ndng Tén chirc ndang (]
= Tra ciru nhat ky
ra cifu nhat f 1 | o2 Danh muc ]
= Tham s6 hé thing )
2 | 002001 Danh muc don vi =]
= Tham 6 bdo cdo o
3 | 002001001 Bonvi quan 1Y, stk dung [
= Sao lwu dir lidu . T
4 | 002001002 Boitrong quan Iy )
= Phuc héi dif lidu
5 | 002001003 Loai hinh denvi ]
6 | 002001004 CAp quan Iy 73]
7 | 002002 Taisan cof dinh 73]
8 | 002002001 Nhdm tai san el
9 | 002002002 Ly dotang ]
10 | 002002003 Ngudn hinh thanh Il

B 21 GBI E ][] o] e -

3. Chitc ning Tham sé bio cdo

Cho phép can b tai don vi cap nhat cac chi sé trén mau béo cdo cong trinh nhu: Chirc
danh ngudi 14p biéu, Chirc danh ké toan trudng, Chirc danh thu trudng don vi, Tén
ngudi 1ap biéu, Tén ké toan truong, Tén thi trudng don vi...
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= Vaitrd hé théng

= Quan If ngurdi dung 'Danh sach tham s6

3 Gt eI stt Tén tham sé Gia tri Ghi chii

= Tra clu nhat ky

1 | Tén donvicp trén |

= Tham s6 hé théng

= Tham s6 bdo cdo 2 |Téndonwi |

= a0 luu di ligu 3 | Tén donvi khai thac sG dung phin mém |

= Phyc hdi dif liéu

4 | chirc danh ngubi I3p biéu [nGuEI LAP BIEU

6 | ChiFc danh thi truéng don vi |THU TRUGNG DON VI

7 | Tén ngubilap bidu |

8 | Tén ké todn trvéng

|
|
|
|
5 | Chirc danh k todn tnréng | |
|
|
|
|
|

|
9 | Téntha truéng don vi |
|

10 | Ky hiéu bdo cdo

Buéc 1: Sau khi dang nhap vao Phan mém, chon chic ning Hé théng > Tham
s6 bao c4o trén thanh menu

Buwée 2: Nhap cac thong sb bao céo twong tng vao 6 trong

e Chuc danh nguoi 1ap biéu: nhap vao “Ngwoi ldp biéu”

e Chuc danh ké toan trudng: nhap vao “Ké todn truéng”

e Chuc danh tha truong don vi: nhap vao “Thi truong don vi’

o Tén nguwoi ldp biéu: Nhap vao tén can bo 1ap biéu béo cdo. Vi du “Tran Thi Thanh
Tam”,...

o Tén ké toin trwong: Nhip vao tén ké toan truong. Vi du “Tran Thi Thanh
Tam”,...

o Tén thu trwong don vi: nhdp vao tén thu trudng don vi. Vi du “Luong Van

Tuyén”,...
Céc tham s nay s€ duogc hién thi trén cidc miu bao cao cdng trinh nhu minh hoa
sau day:

Tinh: Thanh phé Ha N&i i . Miu s6: 01A-BC/CTNSNT
Co quan quan I¥ cap trén: S& Nong nghidp va Phat trien nong thon thanh pho Ha Noi
Bon v quin If cong trinh: Trung tam mde sach huyn Tir Litm
M dom vi: TO1008001
Logi hinh den vi:Don i sy nghiép conz lap
BAO CAO CONG TRINH CUA PON VI QUAN LY
Ngay bdo cdo: 25/02/2014

Loai hinh céng trinh : Cép nude bing céng ngh? hé treo; Chi tiét cong tinh dén bac: 6

DVT cho: Dién tich dét Ié: Mét vudng; Dién tich san xéy dimg I Mét vudng; 56 hegng léc Cdi, Khubn vién; Gid tri la:Neghin déng

Nam Dién tich Cing suit Gid tri
Nim | dua
xdy | vao
Tén cing trinh Kyhigu |S0legng|dyng| s& | Diéntichdit | Diéntichsinxiy |  Thiét ké Thye té Nguyén gid Gid tri cn lgi
dung dung
Cip nwéc bing céng nghé hd treo 2 600 200 101.499.998| 101.499.998)|
Trung tim audc sach khe CN [CNOL 1 2014 600 200 400] 360 1.459.938 1459938
duchh tast 98888 1 2014 1.000 1.000 100.000.000 100.000.000
Téng cing 4 600 200 101.499.993| 101.499.998
ngay..thang __nim
NGUOILAP BIEU KI TOAN TRUGNG THU TRUGNG DON VI
(K¥. ghi 1 ho tén) (Ky. ghi 16 ho tén) (Ky. dong diu. ghi ré ho tén)
Trin Thi Tharh Tam Trén Thi Thanh Tam 8 Lueng Van Tuyin
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Buwéc 3: Bim Cap nhat dé luu lai

Buéc 4: Bam Péng

C. CHU'C NANG DUYET SO LIEU

= Chirc ning Duyét sé liéu gilp can bo quan trj ra soat, kiém duyét hoic huy

duyét nhirng tai san dugc don vi nhap vao phan mém.

= MJi cong trinh khi nhap vao trong Phian mém s& ¢ trang thai “Chd duyét”. Cén
bo quan tri sau khi ra soét théng tin cong trinh thi s& tién hanh “Duyét sé liéu”
cho céng trinh d6. Sau khi & trang théi “Da duyét”, cong trinh méi hién thi trén

bao céo.

= Tai lidu nay s& hudng din chi tiét cach thic duyét hodc hiy duyét mot cong

trinh cua don vi quan 1y, st dung.

1. Duyét thong tin cong trinh

Dé duyét thong tin mot cong trinh cua Pon vi Trung tim nudc sach huyén Tir

Liém thudc S Nong nghiép va Phat trién nong thon. Ngudi ding can tién hanh cac

budc sau:

Buwoc 1: Bung trén don vi tong hop, can by quan tri Phan mém chon don vi can

duyét sb liéu. Trong vi du trén l1a Trung tdm nudc sinh hoat huyén Tt Liém

Buwée 2: Truy cap chic ning Duyét sé liéu > Duyét thong tin cong trinh

# Duyét théng tin cdng trinh

Duyét thong tin cong trinh

Ngay chiFng tif - tindén ngay | H

Bonviquan [ | ||

Loai hinh céng trinh | ||

M3Tén céng trinh | ||

Trang thai b

S Tim Kem

Chir duyét [ B3 duyét

B4 giam toan

Danh sach cong trinh

Stt| Ma cong trinh Tén cong trinh Loaihmicang Mgay nhap Ngay sirdung Bon visirdung | Trang thai #

trinh
T01009001-1- . Cap nwéc tr
41 41452 cong trinh 2 chay
g2 [TONDI0242- 1 0o trinn 1 gﬁﬁ né.l;j‘;s&'
41453 g £

ddng Irc

Trung tam .
nurére sach Chrduyét | @@
huyén TiF Liém

Phuréng Phiic Ry a
s g Padwét | &

Buwée 3: Can bd quan tri tim kiém cong trinh can duyét dir liéu ¢ khung tim

kiém. Sau d6 kich vao biéu tugng

. Phan mém s€ c6 thong bdo, can bd quan tri

kich Tiép tuc dé duyét thong tin cong trinh, hodc kich Hiiy dé hiy bo thao tac.
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Xo6a ban ghi da chon

Ban cé chdc ché&n mudn duyét ban ghi d& chon?

| Tiéowe || Hoy |

Sau khi kich “Tiép tuc” thi trang thai ctia cong trinh s& 14 “Da duyét”
2. Huy duyét

bé huy duyét thong tin mot cong trinh ctia Pon vi Trung tdm nudc sach huyén
Tt Liém thudc Sé Nong nghiép va Phat trién nong thon. Ngudi ding can tién hanh cac
budc sau:

Bwoce 1: Pung trén don vi téng hop, can bo quan tri Phan mém chon don vi can
duyét sb liéu. Trong vi du trén 12 Trung tAm nudc sinh hoat huyén Tt Liém

Buwére 2: Truy cap chirc ning Duyét sé ligu > Duyét thong tin cong trinh

Duyét s liéu Duyét théng tin céng trinh

# Duyét théng tin cdng trinh

Nagay chirng tir- tiridén nady | I

Bonviquan I | || |

Loai hinh cdng trinh | || |

M&Tén cdng trinh | || |

[ cherduyét L) 04 duyét L Tirendi L) Bo duyét L) B3 gidm todn

Trang thai b6

Tirm kigm

Danh sach cong trinh

Stt| Ma cong trinh Tén cong trinh Loai hinh cong Ngay nhdp | Ngay sir dung Bon vi sirdung | Trang thai #

trinh
1. x e Trung tam

a1 | TO00SO0-1- i 2 Cap nuoc tu 01/01/2014 | nude sach choduét | @&

41452 chay P,

huyén TiF Liém
. Cap nwrdc si .

o | TUFIDIES 2| s ) dung bom 08062010 | LOWONGPRUC | pa e | @

41453 i X

Buéc 3: Can b quan tri tim kiém cong trinh can huy duyét ¢ khung tim kiém,

[ ]
Ll

Sau do kich vao biéu tugng “*' . Phan mém s€ co6 thong bao, can b quan tri kich Ti€p

tuc dé hiy duyét thong tin cong trinh, hodc kich Hiy dé hay bo thao tac.

Tir choi ban ghi da chon

Ban co chéc chén mudn tir chéi ban ghi @& chon?

| Tiépte || oy |

Trong trudng hop cac anh chi tién hanh hity duyét nham mdt cong trinh nao do,
dé duyétlai cong trinh, can bd quan tri yéu cAu don vi tién hanh st lai cong trinh. Sau
d6 thuc hién duyét thong tin nhu trén
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MUC LUC

LOTMO DAU..........cooiiiiiiieeeeeeee et 1
TONG QUAN VE PHAN MEM QUAN LY CONG TRINH
NUOC SACHNONG THON...........cooiiiieieiieeeeeeeeeee e 2
| TONG QUAN VEPHAN MEM ... 2

1. Muc dieh — Y NEHIA oot 2

2. Céach thic dang nhap/ GANE XUAL .....ccvevevvveceeeeieieee e 2

3. Giao dién 1am viEc cla PhAN MEM ..ovvvereeeeeeeeeee et ee e eeeeeee e e 4

4. Luachon don vilam VIEC..........ccvvviiiiiiiii e 5

5. DT MAL KNAU ..o 6

6. Quy tic SINH MA GO Vi e.voviveeieiiieeeceeee et 7

HUONG DAN SU DUNG DANH CHO CAN BQ PUQC GIAO
NHIEM VU NHAP DU LIEU CONG TRINH VAO PHAN MEM

......................................................................................................... 9
A. NHOM CHUC NANG NGHIEP VU QUAN LY ..ovoviteeeeeeeeeeeeeeee e, 9
| CHUC NANG “NHAP SO DU BAN DAU” ...cooviieteeeeeeeeeeeee e 9
Il CHUC NANG “TANG MOI CONG TRINH” ......c.ccoeivevirerreeieeeenen, 14
HHICHUC NANG “IN THE TAI SAN” .....oiiiiiiiirireeee e, 15
IVCHUC NANG “SAO CHEP CONG TRINH” ......c.ccoovvvevivireceeeeeenee, 17
V CHUC NANG “BAN GIAO CONG TRINH” .......cccecvreeeeeeeeeeeeenn, 18
VICHU'C NANG “GIAO KHOAN CONG TRINH” .......cccocvvirererceeienne, 22
7. Thém méi bién dong giao khoan cOng trinh ...........c.cvveveererevecccnnnns 22

8. Sira bién dong bao tri cONG triNh ...o.ovvvvvececeeeee e 24

9. X6a bién dong bao tri cONG trinh ......cevvevvieeeeeirieeeeeeee e 24
VIl CHUC NANG “TANG GIAM NGUYEN GIA” .......cccoovvviireirernnnen, 25
1. Tangnguyén gid cOng triNN.......ccoeiiiiiiiii e, 25

2. Giam nguyén gid cOng trinh ..., 29
VIII CHUC NANG “BAO TRI CONG TRINH .......cccccevvvevreeeeerernee, 33
1. Thém méi bién dong bao tri cho cONG trinh........covevvreeiererereeereennns 33
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2. Sira bién dong bao tri cONG triNh ...c.cvvevvvceceeeeeesee e 34

3. X6a bién dong bao tri CONG trINN........vivieeeeieiceeeeee e 34
IXCHU'C NANG “THAY DOI THONG TIN” .....coiiiiieseeee e, 34

1. Thém méi bién dong thay doi thong tin cho cong trinh ...........co.eee..... 35

2. Sta bién dong thay doi thong tin coNg trinh.........c.ccovevvvererevirinineiennans 36

3. Xobabién dong thay d6i thong tin cOng trinh .........cceveveeeveeeeeeenns 37

X CHUC NANG “CHO THUE CONG TRINH” .........ccccoovererererererererennee, 37
1. Thém méi bién dong cho thué cong trinh........cocovevevevveeeerer e, 37

2. Sta bién dong cho thué cONG NN ......coovevivieirecec e 39

3. X6a bién dong cho thué cOng trinh........cccvvevevevveeeeeeeeee e 39
XICHUC NANG “DE NGHI XU LY oottt 39
1. Tao méi danh sach cong trinh d& nghi X 1Y ..c.ovveviiiiiieeeee e, 39

2. Sira danh sach cong trinh d& nghi XU 1Y ......ccocvvevevererecieeee e 42

3. Xo6adanh sach cong trinh d& nghi X 1Y ..oevevevevevceceeeeeeeccee e 42

XIlI CHUC NANG “GIAM CONG TRINH ......cocoooviveerieeeeeenee e, 42
1. Chlic NANE DU ChUYEN ..o 42

2. Chic nAng Chuyen NHUQONE ........cvovevevivieiririeirisie et eeeees ettt 44

3. Chtrc ndng Thanh 1Y .......ccuvvvviiiiiiiii e 46

B. NHOM CHUC NANG TRA CUU......cceiruirieeeeeeeeeseeeeseeeeeeesesseesnnens 48
| TRA CUUBDON GIAN ....cooviviiiiiiiicieecesee e 48

Il TRA CUU TOAN VAN L...oooiiiiiiiiiiceceeeeee e, 51
C. NHOM CHUC NANG BAO CAO ....cocoovovieieeeeeeee e, 51
| BAO CAO KE KHAI ..ottt 52

Il BAO CAO CHITIET ..ocvviivcicieieieteeeee et 55
HIIBAO CAO TONG HOP........ooooiieieiieeeeeeeee e, 55
IVBAO CAO TRA CUU .....coiiiieieiteeeeee et e en et en st 56
HUONG DAN SU DUNG DANH CHO CAN BO PUQC GIAO
NHIEM VU QUAN TRI PHAN MEM .........ccccoooiviiiiiiiin e, 57
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A. NHOM CHUC NANG DANH MUC .....ooioeeieeeeeeeeeeeeeee et eeee oo 57

DANH MUC DON VI ..ottt 57
4. Danh muc Pon vi quan Iy, st dung.........ccccvvvvviiiiiiiiiiiiiiiiicee e 57

5. Danh muc Pon vinhan giao khoan....................ooooe, 62

6. Danh muc Loai hinh don Vi.........cccoiiiiiiiiii e, 64

7. Danh muc CAP QUAN L¥....ovveiieeeee oottt 67

B. NHOM CHUC NANG HE THONG .....ocvoveeeeeieeeeeeeeeee oo, 69
1. Chutc nang Quan Iy n@Uoi dUNZ .....ovvvviiiiiiieiiiieee e 69

2. Chuc nang Ché d6 ghi nhAtKY ...c.coovovivivieiiiiinieieie e, 74

3. Chirc nang Tham SO DAO CAO ....cvvvveeeeeeieiesirieeeeieteieieser st eeeens 74

C. CHUC NANG DUYET SO LIEU ...oouiioeeieeeeee oottt 76
1. Duyét thong tin cOng trinh ... 76

2. HUY dUYEL .o 77
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